IIpaBuaa
BHYTPEHHEr 0 TPYI0BOT0 pacnopsaakKa
AJ11 pa0OTHHKOB
MYHHIHIAJILHOr0 0I01KETHOT0 A0MKOJILHOI0
o0pa3oBaTe/ibHOIO yupexaenus Ne 137
«/leTcknii cag npHCMOTPAa H 0310POBJICHHSA»




B coorserctBum ¢ Tpe6GoBammsmu cr. 189-190 TpymoBoro kozmekca
Poccuiickoii  ®eneparmm B uensx ynopsmodenms paborst MIOY wu
YKPEIUIEHUS! TPY/I0BOH QUCLMIUIMHBI YTBEPXKICHBI U Pa3paboTaHbl CIeAyIOIIHE
NpaBuia.

1.06wue nonoxeHus

1.1.Hacrosimue IlpaBmia - 570 HOpMATHBHBIH  axT, PErJIaMEHTUP YIOIIHIA
NOPAZIOK NpHEMa M YBOJIbHEHUS PaOOTHHKOB, OCHOBHBIE TIpaBa, 00S3aHHOCTH U
OTBETCTBEHHOCTh CTOPOH TPYJOBOrO [0rOBOpa, peXuUM paboThl, BpeMms
OTIbIXa, TIPUMEHACMbIC K PaGOTHMKAM MEpHI MOOIMIPEHUS W B3bICKAHHSA, a
TaKKe ApYrue BOMPOCHI PEryJIUpOBaHMA TPYMOBBIX OTHOLIeHHM. [IpaBuia
JIOJDKHBI  CTIOCOOCTBOBATH 3} pexTuBHOM OpraHu3aluu paboThbl
koyutektiBa MJIOY Ne 137, ykperuieHuro Tpy10BOi JHCIUILTHHDL.

1.2. Hacrosinue [IpaBuna BHyTpeHHErO TPYAOBOTO pacrnopsiika
yTBepxkaaer 3asenyromas MJIOY Ne 137 no cornacoBanuio ¢ npo)cOr03HbIM
KOMMTETOM.

1.3.Bompockl,  cBs3aHHBIE ¢ NpuMeHeHWeM IlpaBin BHYTPEHHETO
TPYAOBOTrO  pacropsAiKa, pemarTcs aJMUHUCTPALMEN YUPEXKICHHS, a TaKKe
NPO(COXO3HBIM  KOMMTETOM B COOTBETCTBMM € WX [OJHOMOYMAMHM H
JCUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

2.MNpueM n yBonbHeHne paboTHUKOB

2.1.Ilocrynaommii Ha OCHOBHYI0 paGOTy TpH TPHEME MPEICTABISLET
CIIEIyIOIIME TOKYMEHTHI:
e [TacropT Wix MHO# JOKYMEHT, yA0CTOBEPSIONIHIA INYHOCTS,
® TpynoByro KHIKKy, 3a HCKIIOYEHHEM CIyd4aeB, KOrJa paboTHUK
NOCTYIAeT Ha paboTy BIIEPBBIE UITH 110 COBMECTHTENILCTBY;
* JlokymenThbl 06 06pa3zoBaHiy, KBATA(DUKALY, HATMYHH CTICIHATBHBIX
3HAHUH WA npo(ecCUOHATBHOM IIOATOTOBKH, HATMYUN
KBaTH(MKALMOHHO KaTeropHu, ecii 3Toro Tpebyer pabora;
e CTpaxoBoe  CBHIETENBCTBO  TOCYJAPCTBEHHOTO  MEHCHOHHOTO
CTpaxoBaHUs;
® MemimHcKoe 3aKimoueHne 06 OTCYTCTBMM NPOTHMBOIOKA3aHMIA 110
COCTOSIHHIO 3710POBbs ISl paGOTHI B YUPEXKIECHUM,
e IHH
2.2.Jlvna, nocrynaomue Ha pabory O COBMECTHUTENIBCTBY, BMECTO
TPYAOBOI KHIDKKH MPEIBABIISIOT CIIPABKY C MECTA OCHOBHO paGOTHI. _
Pa6oruuku-cosmecturenn, paspsay ETC KOTOpHIX ycTaHAaBiAMBAaeTCs B
3aBHUCHMOCTH OT CT@Xka paGOTBl, IPEJICTABIISIOT BBIIIUCKY U3 TPYA0BOI KHIDKKH,
3aBCPEHHYIO aIMUHHCTPALKEH 110 MECTY OCHOBHOM paboTHI.
2.3. Tlpuem Ha paGoTy OCYIIECTBIIAETCS B CIE/IYIOMEM TOPS/IKE:
® HAa WMA pYKOBOIOMTENS YUYpEXJICHUS O(OpMISETCS 3asBICHUE




KaHI1/1ara,;
® COCTaBJISICTCS U IMOAIUCHIBACTCS TPY/I0BOI IOTOBOD;
®  H3/IaeTCA NpHUKa3 O npueMe Ha paboTy, KOTOPBIA HAOBOIMTCA JI0
CBeJICHHs1 PAa0OOTHUKA IO MOJIMUCh B TPEXJHEBHBIM CPOK CO JHS
HOIMCAHUS TPYIOBOTO JOTOBOPA,;
e odopmisgeTcs JMYHOE €0 Ha HOBOr0 paboTHHMKA (JIM4YHAs
kaprouka Gopmbr Ne T-2; kxormum nOKyMeHTOB 00 0Opa3soBaHuM,
KBaM(uKanmy, mnpo@roOArOTOBKE;, MEIUIIMHCKOE 3aKI0YeHHe 00
OTCYTCTBUU MPOTHUBOIOKA3aHUI 10 COCTOSHHIO 3/I0POBBS Uit pabOThI B
YUpEeXKICHUH, BHIIMCKA U3 NIPUKa3a O MpreMe Ha paboTy; J0/DKHOCTHAS
UHCTPYKIMS pabOTHHKA),
®  BHOCHUTCS 3aIUCh B TPYJIOBYIO KHIDKKY.

2.4.1lpn npueme paGoTHMKA Ha pabOTy MM IEPEBOJAE €ro Ha JAPYryko

paboTy pykoBOIUTENh 00S3aH:
® 3aKJIFOYUTH TPYA0BOH 10r0BOp (MACEMEHHO);
® Pa3bACHUTH €T0 MpaBa U 00SI3aHHOCTH;
® [I03HAKOMHUTH C JIOJDKHOCTHOM  WHCTPYKIMEH, COJEp)KaHMEM WU
00beMOM €ro paloThl, € yCIOBUSMH OILIATHI €r0 TPY/Ia;
® [I03HAKOMHTh C TMpPaBHJIaMM BHYTPEHHETO0 TPYJIOBOI'O pacHoOpsIKa,
CaHUTapHH, NPOTUBOIIOXKAPHOW 0€30I1aCHOCTH, OXpaHbl TPYya,
TpeOOBaHUAMHU GE30TIaCHOCTH KHUZHEAEIATEIBHOCTH JIETEHA.

25.1lpy  3aKMIOYEHHMM  TPYAOBOTO  JOrOBOpAa  BIIEPBBIE  TPYJOBas
KHIDKKA M CTPaxOBO€ CBMJETEIHCTBO T'OCYJAPCTBEHHOIO ITIEHCHOHHOTO
CTpaxoBaHus OYOPMIISIOTCS B YUPEXK/ICHHUH.

2.6. TpynoBble KHIDKKH XPaHATCS y PYKOBOJWMTENS HApPaBHE C LEHHBIMH
AOKYMEHTAaMHM, B YCJIOBHUAX, TapaHTUPYIOUIMX MX HEAOCTYITHOCTh I
IIOCTOPOHHHUX JIUIL.

2.7.T1lepeBon paboTHHKA Ha JPYryl0 paGOTy MNPOM3BOAUTCA TOIBKO C
€ro coryiacus 3a UCKIIIOYEHHUEM CIIy4aeB, npeaycMoTpeHHbIX cT. 74 TK P® (o
IPOU3BOACTBEHHOM HEOOXOIUMOCTH, IS 3aMeNICHUS BPEMEHHO
OTCYTCTBYHOLIEr0 paboTHUKA). IIpy 3TOM paGoTHHK HE MOXKET OBITH IEPEBE/ICH
Ha  paboTy, TpPOTHBONOKA3aHHYd €My 10 COCTOSHHIO  3JI0POBBSL.
[IpopomkurenbHOCT TIEPEBOJAa HAa APYTYH0 paGOTy HE MOMET TIPEBBIIATH
OJIHOTO M€CAIIa B TEYEHUE KAJICHIAPHOIr0 ro/a.

2.8.B cBA3M ¢ M3MEHEHMSMH B OpraHu3al¥ paboThl  YUPEKICHUS
(M3MeHeHus pexuma paGoThl, KONMYECTBA TPYINI, BBEACHHS HOBBIX (POpM
BOCIIUTAHMS M T.IL) JOMYCKAeTCs NP NPOAODKEHMH paboThl B TOH ke
JAOJDKHOCTH, MO CHELUUAIbHOCTH, KBAIM(UKAIMU W3MEHEHHE CYIIECTBEHHBIX
YCIJIOBUiA Tpy1a pabOTHUKA: CHCTEMBI M Pa3MEPOB OILIATHI TPY/IA, JIbIOT, PEXKUMA
paboThl, YCTaHOBIEHWE MM OTMEHAa HENOJHOrO  paGodYero BpEMEHH,
COBMeEIICHHE MPOQECCHii, USMEHEHHE HAMMEHOBAHUS J0JDKHOCTH U apyrue. 06
3TOM paGOTHMK JIOJDKEH ObITh MOCTAaBJIEH B H3BECTHOCTH B MUCHMEHHOH (opme
HE TI03]HEE, YeM 3a JIBa MecALla /10 BBeIeHUs u3MeHeHui (ct. 73 TK PO).

Eciu npexuue CymecTBEHHbIE YCIOBUS TPY/Ja HE MOTYT ObITh COXPAHEHBI,




a paGOTHUK HE COrJlaceH Ha MpOJOJDKEHHE Pa0dOThl B HOBBIX YCJIOBUSX, TO
TPYAOBO#M JOrOBOP MpeKpamaercs B cooTBeTcTBuM ¢ 1. 7 ¢1. 77 TK P®.
2.9.Cpounsiii TpyaoBoit gorosop (cr. 59 TK P®), 3akmodeHHbIi Ha
orpe/ieNieHHbI CPOK (He 0oJiee MITH JIET), pacTOpraercs ¢ UCTEYEHUEM CpOKa
€ro JEWCTBHSA, 0 YeM pabOTHHUK NODKEH ObITh MPEeAyNpeXACH B IUCbMEHHON
(opMe He MeHee, YeM 3a TpU JIHA JI0 YBOJIbHEHMS. B cirydae, eciu HU O/HA W3
CTOPOH He mnoTpeboBaja pacTOPXKEHUS CPOYHOrO TPYJOBOrO JOroBOpa, a
paboTHUK MpoaoDKaeT paboTy MOC/IEe UCTEYCHHS CPOKa TPYAOBOrO JI0roBOpa,
TPY/IOBOM JIOTOBOP CUUTACTCS 3aKTFOUEHHBIM Ha HEONPE/ICIEHHbBIN CPOK.

2.10. YBOoIbHEHHE B CBSI3M C COKpPAIICHMEM IOTAaTa WIM YUCIECHHOCTH
paboOTHUKOB JIMOO MO0 HECOOTBETCTBUIO 3aHUMAECMOM JIOJDKHOCTH JOITyCKAeTCs
NPU YCJIOBUH, €CJTH HEBO3MOXXHO IEPEBECTH YBOJIBHAEMOro pabOTHHMKA C €ro
corjacs Ha JApyryr paboTy M € Y4€TOM MOTHUBUPOBAHHOIO MHEHHS
PO COO3HOI0 KOMUTETA YUPEIKICHHUS.

2.11. TpynoBoii OOroBop, 3aKIOYEHHBII HAa HEONPEIEICHHbIA CpOK,
a TaKKe CpPOYHBIA TPYAOBOWM JOrOBOp A0 MCTEYEHHS CPOKa €ro JEHCTBHS
MOTYT OBITh PACTOPTHYTH AJAMUHHUCTpALMEN Y4YpeXIEHHs IHMIIb B CIydasx,
npeaycMoTpeHHbix crathsamu 81 u 83 TK PO.

2.12.B  jgeHb  yBOJBHEHUS PYKOBOOWTENb  YUPEKACHUS  00s3aH
BbIJaTh pabOTHHUKY €ro TPYAOBYIO KHIDKKY C BHECEHHOH B Hee 3aIuChio 00
YBOJIbHEHHM ¥ TIPOM3BECTH C HHMM OKOHYATEIbHBIM pacder, a Takke I0
MMMCHbMEHHOMY 3asBJICHHIO pa0OTHUKA BbIATh KOIIMH JOKYMEHTOB, CBA3aHHBIX C
ero paboTo.

3. OcHOBHbIe 06513aHHOCTU aAMUHUCTPALIUKN

AZIMHHHCTPANHA yupe:KaeHus o0s3ana:

3.1. O6ecneuuts coOmoaeHue TpeOOBaHMI YcTaBa YYpEXKACHHUA U
NpaBWJl BHYTPEHHErO TPYAOBOr'O PACIIOPSIKA.

3.2. OpranusoBarb TPYA BOCITMTATEJICH, CIIEIMAJIHCTOB,
0OCITy)KHBAIOIIET0  TEepPCOHAa B COOTBETCTBHM C MX CHELUAIBHOCTBIO,
KBaTM(HUKALMEH, OTIHLITOM PabOTHI.

3.3.3akperuTh 3a KaxAbiM pabOTHUKOM  COOTBETCTBYIOILEE €TI0
o0s3aHHOCTAM pabodee mecto W obopyaoBanue. Co3nate HEOOXOIUMBIE
ycnoBust s paboThl MEpCOHANA: COACp)Karh 3[aHUE M IIOMEILIEHUS B
YHCTOTE, 00ECIIEUUBATh B HUX HOPMAJIbHYIO TEMIIEPATypPy, OCBEIIECHUE, CO3aTh
YCIOBHS IS XpaHCHHs BEpxXHEW oAexabl paGOTHUKOB, OPraHU30BaTh HX
NUTAHUE.

3.4. Cobmoparb mnpaBuja OXpaHbl TpyHa, CTPOro IPUIAEPKUBATHCA
YCTaHOBJIEHHOr0 paboyero BpPEMEHM M BPEMEHU OTAbIXA, OCYLIECTBIIATH
HEOOXOMMbIE MEPOIIPUATHS 110 TEXHUKE OE301IaCHOCTU U IIPOM3BO/ICTBEHHOMU
CaHUTApHUU.

[TpuHumare HEOOXOOUMBIE MeEpBl I NPO(QUIAKTHKM TpaBMaTU3Ma,
po¢eCCUOHATBHBIX U APYruX 3a0oseBaHnii paOOTHUKOB YUPEKICHUSA U JIETEH.

3.5. O6ecrieuuTh pabOTHUKOB HEOOXOMUMBIMA METOAUYECKUMH NOCOOMAMH




M XO3CTBEHHBIM WHBEHTAPEM ISl OpraHu3auy 3 GexTuBHOH paGoThI.

3.6. OcymecTBasSTh KOHTPOJIb 3a  KavecTBOM BOCIIMTATEIbHO-
00pa3oBaTeIbHOr0 MPOLECCa, BHIIOTHEHUEM 00Pa30BaTEIbHIX IPOrPaMM.

3.7. CBOEBpEMEHHO paccmaTrpuBarh npeI0KEHHS pabOTHUKOB,
HanpaBJicHHbIE HA YJydylleHHe paldOoTel YYPEKICHUS, TNOMICPKUBATH U
MOOIIPATH JIYYIIUX PAOOTHHKOB.

3.8. OGecneunBaTh  yCIOBHA JJII  CUCTEMATHYECKOrO  TOBBIIICHUS
KBaM(UKa pabOTHUKOB.

3.9. CoBepieHCTBOBATh OpraHu3aruo Tpy/a, obecreyrBarTh
BBINIOJTHEHHE JCUCTBYIOIIMX YCIOBHIA OIUIATHI TPY/a, CBOEBPEMEHHO BbI/IaBaTh
3apa0oOTHYIO IUIATy U MOCOOUS.

3.10.CBOEBpeMEHHO MPEJOCTABIIATh OTIYCKAa PA0OOTHMKAM YUYPEXKICHHS B
COOTBETCTBUH C YTBEPXKICHHBIM Ha ro/l TpaduKoM.

4. OcHOBHbIe 0653aHHOCTH U NpaBa paboTHMKOB

PatotHuku MAOY Ne 137 ob6s3aHbl:

4.1. BoInojHAT, ~ TpaBWja  BHYTPEHHEr0  TPYAOBOIO  pacrnopsjaka
YUPEKIACHHUS, COOTBETCTBYIOIIHE JODKHOCTHBIE MHCTPYKIIUH.

4.2.PaGotats  HOOpPOCOBECTHO, COOMIOAATH TPYAOBYX  IUCLMILIHHY,
CBOEBPEMEHHO ¥ TOYHO BBINOJIHATH PACIOPSKEHHS AIMUHMCTpAIMH, HE
OTBJIEKATH JAPYTUX PAOOTHUKOB OT BBITIOJTHEHUS TPYIOBBIX O0S3aHHOCTEIH.

4.3. CucreMaTHIeCKH MOBHIIIATH CBOK KBATH(PHUKALIUIO.

4.4. HeykocHUTEIbHO COOIIOAATh TNIpaBHJIa OXpPaHbl TPyJa W TEXHUKHU
Oe3omacHocTH, 000 BCEX Ciaydasx TpaBMaTu3Ma HE3aMeITUTEIbHO
coobmars  agmubuctpaipud.  CoOmoaaTs — MpaBWiia IPOTHMBOIOXKAPHOM
0€301aCHOCTH, TIPOM3BOCTBEHHOM CAHUTAPUU Y TUTHEHBI.

4.5. Tlpoxoguth B  YCTAHOBICHHBIE CPOKM MEIUIMHCKUN  OCMOTD,
co0I01aTh CAaHUTAPHBIE HOPMBI U IPaBUJIa, TUTUEHY TPY/Ja.

4.6.bepeupr  WMYIIECTBO  YYPEXJICHHsA,  COOMOAAaTh  YHCTOTY B
3aKpEIUIEHHBIX  TOMEIIEHHUSIX, SKOHOMHO pacxo[0BaTh Marepuaibl, TEILIO,
SJIEKTPOSHEPTUIO, BOAY, BOCIHUTBIBATh Yy JeTell OEpeKHOe OTHOIICHHE K
roCyJapCTBEHHOMY UMYIIECTBY.

4.7 TlposiBisate  3a00Ty O  BOCHMTAHHHKAX  y4pexaeHus,  ObITh
BHMMATE/IbHbIMH, YYUTHIBaTh WHIUBUAYAIbHBIE OCOOCHHOCTH JETEH, WuX
TIOJIOYKEHHE B CEMBSX.

4.8. Cobmoarh JTUYECKHE HOPMbI TOBEICHUS B KOJUIEKTUBE, OBITH
BHUMATEIbHBIMU U J00poXKeIaTebHIMA B OOIIEHUM C POJUTEISIMH
BOCITMTAHHUKOB YUPEIKICHUS.

4.9. CBOEBpEMEHHO 3amoOJHATh W AKKypaTHO BECTH YCTAHOBJICHHYIO
JIOKYMEHTALIUIO.

Bocnurare/m yupexaenus 00si3aHbl:
4.10. Ctporo cofmoaars TPyA0BYIO JUCUMILTHHY (BBINOTHATS 1. 4.1-4.9).
4.11.Hectd OTBETCTBEHHOCTh 3a JXKM3Hb, (U3MUECKOE U TCUXUYECKOE



310poBbe  peOeHka, ofecrmedMBaTh OXpaHy KH3HM W 3J0POBbS JETEH,
co0II01aTh CaHUTApHBIE MPABHUJIA, OTBEYATh 32 BOCIIMTAHUE U 00yUYEHHE JIETEi;
BBINOJIHATH TPEOOBAHUS MEANEPCOHANA, CBSI3aHHBIE C OXPAHOM M YKPEIUIEHUEM
3/10pOBbS JI€TEH, MPOBOIUTH 3aKAIMBAIOIIUE MEPOIPUATHS, YETKO CJIECIAUTH 3a
BBIMIOJIHEHHEM MHCTPYKIMA 00 OXpaHe JKU3HM W 3[0pOBbS JeTeil B
MIOMEIICHUSIX YUPEXKICHHUS U Ha JETCKUX MPOTYJIOYHBIX Y4aCTKaX.

4.12.BpINOJIHATS,  JOTOBOP C POJUTENSIMHM, COTPYJHHYATh C CeMbei
pebeHKa 10  BOMPOCAM BOCHHTAHHUS U o0y4eHus; IIPOBO/UTH
poaurenbckue  coOpaHMs, — KOHCYJBTAIlMM,  3ace/laHusl POJIUTEIHCKOTO
KOMMTETA; YBa)KaTh POJUTENICH, BUIETh B HUX NTAPTHEPOB.

4.13.Cnenuth 3a IIOCEIIAEMOCTBIO nerei cBoeil TPYIIIIBI,
CBOEBPEMEHHO  coo0uiare 00 OTCYTCTBYIOLIMX JETSX CTapiued MeacecTpe,
3aBEIYIOILCH.

4.14.Bectu cBOI0O rpymmy ¢ MIJIQQUIEro Bo3pacrta N0 IMOCTYIUICHHS AETEH B
IIKOJIY, FOTOBHUTH JETEH K MOCTYIUICHUIO B IIKOJY.

4.15.HeyKOCHUTENHHO BBIIOJHATh PEXHM [HS, 3apaHee THIATEIBHO
FOTOBUTHCA K  3aHATHUSAM, M3rOTABIMBATh  IE€AArOTMYECKHE  IMMOCOOuS,
JM/IaKTUYECKUE Hrpbl, B pabore ¢ aerbMu ucnonb3oBath TCO, pazinuuHbie
BUJIbI TEATPATU30BAHHOM JIEATEIHBHOCTH.

4.16.Y4acTBoBarh B paboTe NEJarorudeCKUX COBETOB YUPEXKICHUS, H3y4aTh
IIE/IarOTMYECKYI0 JINTEpaTypy, 3HAKOMHUTBCS C ONBITOM paboOThl JPYrux
BOCIIMTATEIICH.

4.17.Bectu paboTy B METOOUYECKOM KaOWMHETE, TOTOBHTh BBICTABKHU,
KaTajory, noaAdupars METOAMYECKHMA Marepuail JUIs IIPAKTUYECKOM
paboTel ¢ geTbMHM, OGQOPMIATH HATJSIHYIO MEJAroruyecKyr0 aruTaluio,
CTEH/IBL.

4.18.CoBmecTHO c MY3bIKaJIbHBIM PYKOBOAMUTENIEM rOTOBUTH
pasBiieueHUs], IIPa3/JHUKHU, [IPUHUMATh Y4acTHE B MPA3JIHUYHOM O(QOPMICHUU
YUPEKICHHS.

4.19.B nerHuit nepuo OpraHU30BHIBATH 03/I0POBUTEIILHBIE MEPOTIPUATHS HA
y4acTKe IO/ HEMOCPEACTBEHHbIM pPYKOBOACTBOM CTapuIe MeICeCTpbl M
CTapIIEro BOCIIUTATEIS.

4.20.PaboTrath B TECHOM KOHTaKT€ CO BTOPBIM II€JaroroM M MOMOLIHUKOM
BOCIIMTATENSl B CBOCH IpyMmIe, CO CIEUATUCTaMH (JIOTONeaoM, TCUXOIO0rOM,
npenogasarenem M30, uncTpykTropom ®PU30, xopeorpadoM, My3bIKATbHBIM
PYKOBOJIUTENIEM).

4.21.Yetko ILUIAHUPOBATh CBOIO y4e0HO-BOCTIUTATEIbHY IO
JIEATENbHOCTD, JIEPXKaTh aJMUHHUCTPALMIO B KYpce CBOUX IUIAHOB; COOIIOAATH
IIPAaBWJIA ¥ PEXKUM BEICHUS JOKYMEHTALIUH.

4.22 YBaxarh JMYHOCTh peOeHKa, M3ydYaTb €ro  WHIUBHIYaJIbHbIE
OCOOEHHOCTH, 3HATh €ro CKJIOHHOCTH M OCOOCHHOCTHM XapakTepa, MoMorarb
€MY B CTAHOBJICHUM U PA3BUTUM JIUYHOCTH.

4.23 IlpeacraBisthb U 3aUIMIIaTh npasa pebGenka nepen
aJIMUHHMCTpALEd, COBETOM M JAPYTMMH MHCTAHIUAMHU.

4.24 JlonyckaTh Ha CBOM 3aHATHSA QJMHHUCTPALMIO M TPEACTaBUTENECH




00IIECTBEHHOCTH TIO npensapmenbﬂoﬁ JAOrOBOPECHHOCTH.

Pa0oTHHKH yupeXIeHHsl HMEIOT NPaBo:

4.25.CamoCTOATENBHO  OMpeAensaTh  (OPMbI, CPeACTBA W METObI
CBOEH IENarorm4ecKoil AeATeIbHOCTH B paMKaX BOCIIMTATEIbHON KOHLIEIIMU
YUPEXKICHHUS.

4.26. Onpenensarsh COBMECTHO CO CIELHAIMCTAMH TEMIIBI IIPOXOXKICHUS TOTO
WJIM MHOT'O paszeiia mporpamMMBl.

4.27.T1posIBAATH TBOPYECKYIO, HHUIIAATHBY.

4.28.BpITh M30paHHBIM B OpPraHbl CAMOYTIPABJICHUS.

4.29.Ha yBakeHME M BEXINBOE 0OpAIIEHHE CO CTOPOHBI aIMUHHCTpPALHH,

JIETEeN U pOaUTETIEH.

4.30.O0pamarbcs TpH  HEOOXOAMMOCTH K POJMTENSAM I YCHJICHHS
KOHTPOJII € MX CTOPOHBI 32 OBEICHUEM U PA3BUTUEM JETEHA.

4.31.Ha MopaibHOE M MarepUaIbHOE TMOOLIPEHUE 10 PE3YJBTATaM CBOETrO

TpyAa.

4.32.Ha noBeleHNe pa3psa U KaTerOPHH 110 PE3YJIbTaTaM CBOETO TPY/Ia.

4.33.Ha coBmemieHue npodeccuii (10DKHOCTEH).

4.34. Ha MIOJTyYCHHE pabouero MeCTa, 000py/10BaHHOTO B
COOTBETCTBUM C CAHUTAPHO-TUTHEHHUYECKUMH HOPMAMHU U HOPMAMH OXPaHbI
TPYZa, CHAOXKEHHOTIO HEOOXOJMMBIMH TOCOOUSIMU U HHBIMU MarepHalaMH.

5. Pabouyee Bpems u ero ucnonb3osBaHue

5.1.B yYpexneHun ycTaHaBIMBaeTCs S5-AHeBHas pabodas HeAens ¢ ABYMS
BBIXOJHBIMH [HAMH — cy060ora u BOCKDECEHbE. [IpoaomKUTE TBHOCTD
pabovero jHs (CMEHBI) JUIL  BOCIIMTATENIEH ONpenensercs u3 pacdera 36
9acoB B Hefemo (1 craBka).

5.2. Yupexaenue paboTaeT B IByXCMEHHOM PEXKUME:

1 cmena—7.00-15.00,

2 cmena— 13.00-19.00.

5.3. B KOHIe HS BOCTIHTATENN 00S3aHbI IPOBOAWTH JETEH B pas/ieBaiKy U
IpOCAEIUTE 32 MX YXOAOM JOMOM B  CONPOBOXKACHUM  POIMTEINEH
(poICTBEHHHKOB).

5.4.TlponomkurenbHOCTh paboyero IHS (CMEHbI) Ui PYKOBOJISILETO,
aJIMMHUCTPATUBHO-XO03AMCTBEHHOT O U 00CIyXMBAIOILIETO nepcoHana
onpenensercs u3 pacuera 40-gacoBoii paboueii
HEJIETIH B COOTBETCTBHHU € TPa)ikOM CMEHHOCTH.

I'pagukn  paGoTel  yTBEPHKIAIOTCS PYKOBOAMTEJIEM YUPEKICHUS U
NpelyCMaTpUBalOT BPEMs Havyalla 1 OKOHYaHUs paboThI, TIEPEPHIB Ul OT/bIXA
¥ nuranus. ['paduku oOBABISIOTCS PaGOTHHKY IO/ NOANKMCH U BHIBEHIUBAIOTCS
Ha BU/IHOM MECTE HE I103)K€, YEM 3a OIMH MECSI] JI0 UX BBECHMS B JICHCTBHE.

5.5. AIMUHHMCTpaIWs y4pexICHUsS OPraHu3yeT yd4eT pabodyero BpPEMEHH U
€ro MCMOJIb30BaHUE BCEMH PaOOTHUKAMH YUPEXKICHHS.

B cnyyae HesBku Ha paGoty mo Gosne3Hu paGOTHHK 00f3aH NPU HATUYUH




TaKOM BO3MOKHOCTH M3BECTHTh AJMUHUCTPALIMIO KaK MOXHO PaHBIIE, a TAKKE
NPEJOCTAaBUTh JIUCTOK BPEMEHHOW HETPYJOCHOCOOHOCTH B TIEPBBIM JIEHB
BBIXOZa Ha pabory.

6. OpraHusauums u pexum paboTbl yupexaeHus

6.1. IlpuBneuenne  k  paGote  paGOTHUKOB B  YCTaHOBJICHHBIE
rpaUKkoM BBIXOAHBIE U TPA3JHWYHbIE [HU 3aANPEMIEHO MOXET HMETh
MECTO JIMIIb B CIy4YasX, I[PeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

6.2. O6mue coGpaHus TPYHOBOrO KOJUIGKTHBA MPOBOJATCA IO Mepe
HEOOXO0IMMOCTH, HO HE PeXe OTHOr0 pasa B rojl.

3aceianus MeJaroruyeckoro CoBeTa IMPOBOATCS HE Peke JBYX pa3 B TOL.
Bce 3acenanus npoBozsTcs B HepaGouee BpeMs W HE JOJDKHBI IPOJOIDKATHCS
OoJiee IBYX 4acoB, POAHUTENbCKHE COOpaHus — GoJiee TI0JIyTOpa 4acoB.

6.4. OuepeTHOCT MPEIOCTABICHHS €KETOAHBIX OTITYCKOB yCTAHABIMBAETCS
aJIMMHHUCTPALIMEN YYPEHKICHUS I10 COrJIACOBAHUIO C PAbOTHHKAMU C YYETOM
HEOOXOMMOCTH  OOECIEYEeHUs] HOPMAIbHOW  paboThl  y4pEKIECHUS W
OnaronpuATHBIX YCIOBMH JUIsi OTAbIXa paGoTHUKOB. ['paduk OTHyCKOB
COCTABJISICTCS HAa KaXIbli KaJlCHIApHbI TrOJ M JOBOAUTCH IO CBEICHUS
BCEX pabornukos. IlpenocraBienus — ormyckoB corpyasukam JIOY
opopmisercs NpHUKa3oM MO  yupexaeHuo. OTmyck 3aBeIyIonIe
NPEOCTABIISCTCS ~ PYKOBOAMTEIEM  BBILECTOALIEH  OpraHu3alMd |
0(OpMIISIETCS] COOTBETCTBYIOIINAM IPUKA30M.

6.5. IlemarormaeckuM U JpyruM paGOTHUKAM 3aIIpemaeTCs:

* M3MEHATH 10 CBOEMY YCMOTPEHHMIO CETKY 3aHATHIA U rpaduk paboThI;
* OTMEHAThH, YMIMHATH WIM COKpamarh NpPOJO/DKUTEILHOCTh 3aHATUN U
IIEPEPBIBOB MEX/Ty HUMH.

6.6. [IoCTOpOHHMM JMLIAM Pa3pemIaeTCs MPUCYTCTBOBATh B YUPEKICHHH T10
COTJIaCOBAHHMIO C AAMHHUCTPALMEA.

6.7. He paspemaercs nenarb 3aMeYaHHil 11€arorui9eCKiM pabOTHHKAM I10
MOBOJY MX paboThl BO BPEMs MPOBEICHUS 3aHATHIA, B MPUCYTCTBHU JETEH U
poaUTENEH.

6.8. B moMemeHusxX yupex1eHus 3anpemaercs:

* HaxOJIUThCs B BEPXHEH O/IEXK/E U rOJIOBHBIX yOopax;
* TPOMKO pasroBapuBaTh U IIYMETh B KOPHIOPAX;
* KypuTh (B IIOMELIECHUAX U HA TEPPUTOPHUH YUPEIKICHHUS).

7. NoowpeHus 3a Tpya

7.1.3a 06pa3LoBoe BBINOJIHEHHE TPYAOBBIX OOA3aHHOCTEH, HOBAaTOPCTBO B
TPYJ€ ¥ APYTUe NOCTIKEHUS B pabOTe MPUMEHSIOTCS CIIEAYIOIINE MOOIIPEHHS
* 00bBsABICHUE OIAr0JapHOCTH;

* IPEMHPOBAHME;

* HarpaxaeHWe LEHHBIM MOAapPKOM;

* HarpaxIeHHE MOYETHOU rpaMoTOi.

* [Ilpucsoenue 3Banus «ITouérHblit paGoTHHK 06pa30BaHKsAY;



* IlpusHanue qyqmmm 1o npodeccuu;
* Bpslmuiara 1eHeKXHOM peMuy;

7.2.1loompeHust TNPUMEHSIOTCS AJMUHUCTPALIMEH COBMECTHO WM II0
COIJIACOBAHUIO € MPOPKOMOM.

7.3.Tloompenns OOBABIAIOTCS NPUKA30M PYKOBOIWMTEIS  YYPEXKICHHUS
U JIOBOJATCS JI0 CBEJEHUS KOJUIEKTHBA, 3alKMCh O MOOIIPEHUM BHOCUTCSH B
TPYAOBYIO KHIKKY pabOTHHMKa (Harpaja rocyJapCcTBEHHas, oOTpacieBas Hu
obiacTHas).

7.4.PaGoTHMKAM, yCIEMHO M JIOOPOCOBECTHO  BBHITONHAIONUM  CBOM
TPYZOBblE 00A3aHHOCTH, B NIEPBYIO OYEPEIb MPEIOCTABJISIOTCS MPEUMYIIECTBA
U JIbrOThl B 00JAaCTH COLMATBbHO-KYJIBTYPHOTO, OBITOBOrO W SKHJIMIIHOIO
00CTyKUBAHMSL. 3a ocoOble TPYyAOBBIE 3aciayru Iiepea OOIIECTBOM U
roCy/1apCTBOM pabOTHUKM MOTYT OBITh TPE/ICTABICHBI K TOCYAApPCTBEHHBIM
Harpajam 1 IpuCBOCHUIO 3BaHUM.

8. incumMnnuHapHbie B3bICKaHUA.

8.1.Hapymenue TpyaoBOH JMCLMIUIMHBI, T. €. HEUCIOJIHEHHE WIIH
HEHA/UIC)KAIlee MCIIOJHEHUE BCIEACTBUE YMBIC/IA, CAMOHANECSHHOCTH JIHOO
HEeOPEXXHOCTH PabOTHHKA BO3JIOXKEHHBIX HA HEro TPYIOBBIX OOA3AHHOCTEIA,
BJIeYET 3a CO0OM NpUMEHEeHHe Mep JMCUMIUTMHAPHOIO WM OOLIECTBEHHOIO
B3bICKAHHS, a TaKKe [PUMEHEHHE MHBIX Mep, NPeIyCMOTPEHHBIX
JEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.

8.2.3a HapymieHHWe TpPYIOBOW JMCUMILIMHBI TPUMEHSIOTCS CJEAYIOIIUE
Mepbl  JUCLUMIUTMHAPHOI'O B3bICKAHUS:

* 3aMeYyaHue;
* BBITOBOP;
* YBOJIBHEHHE I10 COOTBETCTBYIOIMM OCHOBAHHSM.

8.3.YBo/mbHEHHE B KA4YeCTBE UCIMIUIMHAPHOTO B3BICKAHMS  MOXKET
OBITh TNPUMEHEHO 3a CHCTEMAaTHYECKOe HEUCIIOJIHEHHE pabOTHUKOM 0e3
YBOKUTEJIbHBIX NPUYMH  00A3aHHOCTEH, BO3JO0XKEHHBIX HA HEr0 TPYAOBBIM
JIOTOBOPOM, YCTaBOM Y4YPEKICHHS WIH TpPaBUIAMU BHYTPEHHETO TPY/I0BOTO
pacriopska, €ciiM K pabOTHUKY paHee NPUMEHSUTICh MEPbl JUCIMIUIMHAPHOIO
WM OOLIECTBEHHOrO B3BICKAHHSA, 3a MPOrya 0e3 YBaXHTENbHBIX NPUYMH, a
TaKXKe 3a NOSABJICHUE HAa pabOTE B HETPE3BOM COCTOSIHUM.

IIporynom cuuraercss HesBKa Ha paboTy 0€3 YBaKHTENbHBIX MPUYMH B
TEYEHHE BCEro pabodero QHs, a TAKXkKe OTCYTCTBHE Ha pabore Gosee 4 4acos B
Te4eHHUe pabouero JaHs.

8.4.3a kaxaoe HapylIeHHE MOXET OBITh HAIOKEHO TOJLKO OJHO
JUCLMIUIMHAPHOE  B3bICKaHME.  Mepbl  JUCLMIUIMHAPHOTO  B3BICKAHUSA
[PUMEHSIOTCS JOJDKHOCTHBIM JIMLIOM, HAJIeJICHHBIM IIPaBOM
IpUEMa U YBOJILHEHHS JAHHOT'O pabOTHHKA.

8.5.Jlo mpuMeHeHMS  B3BICKAHMS  OT  HApyIIWTEIs  TPYJOBOM
JMCUMIUIMHBL - TpeOyeTcs MpelocTaBUTh 00BCHEHHE B IMCbMEHHOM (opme. B
ciy4ae OTKa3a paOOTHMKOM JaTh YKa3aHHOE OOBSICHEHHE COCTABJIAETCS




COOTBETCTBYIOIMI akT. OTKa3 OT Ja4i MACHbMEHHOr0 00BACHEHHs MO0 YCTHOE
00BSICHEHHE HE MPETATCTBYIOT IPUMEHEHHIO B3bICKAHMS.

8.6. JIMCLMIUITMHAPHOE ~ pacclelOBaHHE  HAPYUICHWH  MEJaroruyecKuM
pabOTHUKOM HOPM MPO(ECCHOHAIBHOIO TOBEICHHA MOXET OBITh NPOBEICHO
TONBKO MO TIOCTYNMBINEH Ha HEro jkanobe, MOJaHHO! B MUCBMEHHOMH (opMme.
Konus xano6sl J0/oKHA OBITh BpydYeHa MEAAroruueckoMy paboTHHMKY. X0
JMCIMIUTMHAPHOTO PACCIEIOBAHUS M MIPUHATHIE 110 €0 PE3yJbTaraM peIieHHs
MOryT OBITh TIPEHaHbl OIJIACKE TOJIBKO C COrjacus 3aWHTEPECOBAHHOIO

pabOTHMKA 3a HWCKIIOUEHHEM CIIy4aes, NPEYCMOTPEHHBIX 3aKOHOM
(3anpermeHue NeJaroru4eckoi JIEATETbHOCTH, 3alllUTa MHTEPECOB
BOCITUTAHHHUKA).

8.7.B3bickaHne TIPUMEHSAETCS HE II03[HEE OJHOro Mecdlma co JHA
oOHapyXeHUsI HapylleHus (HapylIeHUi) TPYJAOBOM JMCUMIUIMHBI, HE CUMTas
BpeMeHu 0OJIE3HH M OTITyCKa pabOTHHKA, a TAKKe BPEMEHH HEOOXOAMMOro Ha
y4€T MHEHUS TPEJICTaBUTEIHLHOr0 OpraHa pabOTHUKOB.

8.8. B3pickanue He MOXKET OBITh MPUMEHEHO I03/HEE ECTH MECALCB CO JTHA
COBEPIIEHHS HAPYIIEHUsS! TPYAOBOM JUCLIAIUIMHBI.

8.9.B3pickanue OOBABISETCH TpPUKA3OM T0  yupexzaeHuto. [lpukas
JOJDKEH coliepaTh yKa3aHWE Ha KOHKPETHOE HapylICHUE TPYIAOBOM
JUCLIMILTAHBI, 38 KOTOPOE HAJIAraeTcs JaHHOE B3bICKAHWE, MOTUBBI MPUMEHEHHS
B3bicKaHus. [Ipuka3 oObsBiIseTCs paGOTHUKY IOJ IOANKMCH B TPEXIHEBHbIM
CPOK CO JTHS TOANUCAHKS PYKOBOJCTBOM.

8.10.K paGoTHMKaM, HMEIOIMM B3BICKAHWS, MEPhI TOOIMIPEHUS HE
NPUMEHSIOTCS B TEYEHUE CPOKA JEHCTBHS ITUX B3bICKAHUIA.

8.11.B3bickaHue aBTOMAaTHYECKH CHHUMAeTcs, W pabOTHUK CYUMUTAETCH
HE TOJBEPTIIMMCS JUCLIMIUIMHAPHOMY B3BICKAHHIO, €CJIM OH B TEYECHHUE I0/1a HE
Oyzer, MOABEPrHYT HOBOMY JMCIMIUIMHAPDHOMY B3bICKaHMIO. PyKoBOAMTENH
VUPEKICHHUSI BIpaBe CHATh B3bICKAHME JOCPOYHO TII0  XO/ATaWCTBY
PYKOBOAMTENS  WIM  TPYAOBOrO  KOJUIEKTHBA, €CIM  IOJBEPrHYThIH
JUCIUIUTMHAPHOMY B3BICKAHHUIO HE COBEPIIMI HOBOIO IPOCTYIKA W IPOSBHUI
ce0s Kak J0OPOCOBECTHBIN paGOTHHK.

8.12.Ileparorudeckre pabOTHUKHM YUYPEXKACHUS, B O0A3aHHOCTH KOTOPBIX
BXO/IMT BBITIOJIHEHHE CMCIMAIBHBIX (YHKIMA 10 OTHOWIEHUIO K JETAM,
MOryT  OBITh  YBOJNEHBl 332  COBEPIICHHE AMOPAILHOIO IPOCTYIKA,
HECOBMECTHMOI0 €  MpPOJAO/DKeHHeM naHHOM pabGorel. K amopanbHbIM
IPOCTYIIKaM MOTYT GBITh OTHECEHBI PYKONPHUKJIA/ICTBO 110 OTHOIIEHHIO K JIETAM,
HapylleHHe OGIIECTBEHHOr0 TOPS/AKA, B TOM YUCIE M HE IO MECTy paboThl,
Jpyrue HApyUICHHS HOPM MOpA, SBHO HE COOTBETCTBYIOIIKE COLMAIBHOMY
cTarycy nejarora.

[Temaroru ydpexaeHuss MOryT ObITH YBOJICHBI 3@ NPUMEHEHHE METO/0B
BOCIIMTAHMS, CBA3AHHBIX ¢ (PU3MUYECKUM U (MIH) MCUXUYECKUM HACHIUEM HaL
JIMYHOCTBIO BOCIMTAHHUKOB M0 TyHKTY 4 «O» crarbu 56 3akona P® «O6
0o0pazoBaHUNY.

Vka3aHHbIe YBOJBHEHHS HE OTHOCATCS K MepaM JUCLMIUIMHAPHOrO

B3bICKAHUS.



