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1. O0uIMe moJ10KeHu .

1.1. Hactosmee Ilonoxxenue 06 06paboTke U 3aIuTe MEPCOHATBHBIX (ayee -
[Tonmoxxenmne) manHeix  paspadoranHo maiast MBJIOY Ne 137 (mamee - JIOY) B
coorBercTBUN ¢ DenepanpabiM  3akoHOM OT 27 mtonst 2006 roga Ne 149-d3 «O6
uHbopMaIu, UHOOPMAITMOHHBIX TEXHOJIOTUAX U O 3alUTe HHPOpMALUW» (C U3M. U
nor., Bctyn. B cuity ¢ 10.01.2016), denepanbubiM 3akoHOM OT 27 utois 2006 rona
Ne 152-®3 «O nepcoHasbHBIX JaHHBIX», [locranoBneHnem IIpaBurensctBa PO ot
15.09.2008 Ne 687 «O06 ytBepkaeHun IlomoxkeHuss 06 0coOEHHOCTSIX 00padOTKU
MEPCOHATIBHBIX JIAaHHBIX, OCYHIECTBIISIEMON 0€3 CPe/ICTB aBTOMAaTH3aIMWy», Tpy10BbIM
koznekcoM, YcraBoM JIOY u permameHTHpPYeT MOPSIOK pabOThI C MEePCOHATbHBIMU
JAHHBIMU CcOTpyAHHKOB JIOY

1.2. OcHoBHas uenb I[lonoxkenust - obOecrieueHUE 3alIUTHI MPaB M CBOOOI
corpyanuka JIOY npu 06paboTKe ero nepcoHaIbHbIX JaHHBIX, B TOM YHUCIIE 3al[UThI
IpaB Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HU, JINYHYIO U CEMEUHYIO TalHY.

1.3. Hacrosimum [lonoxxennem omnpenensercs NOpsIOK MOMydeHns, 00paboTKH,
XpaHEeHUs], TIEpeIadnl U JPYroro MUCIOIb30BaHUS IMEPCOHATBHBIX JTAaHHBIX PaOOTHHKA
JI0OVY, a Takke BEACHHUE €0 JJUYHOIO Jeja B COOTBETCTBUHU ¢ 3aKOHOAATEILCTBOM PD

1.4. B nacrosiueM ITonoxkeHnn nCHob3yI0TCs CIEIYIONME OCHOBHBIC TTOHSITHS:

- pabomHuk - (PU3NYECKOE JIMIO, COCTOSIIEE B TPYAOBBIX OTHOIICHUSX C
paboTojareneM;

- pabomooamernsy- 3aBenytomuit 10OV

-npeocmasumens pabomooamens — PaOOTHUK, HA3HAYCHHBIM MPUKA30M

paboronaTesiss OTBETCTBEHHBIM 3a cOOp, 00pabOTKy, XpaHEHHE U Tepenaqy
MEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB;

- nepcoHanbHblie OaHHble — JI00ast nHOOPMAIUs, OTHOCSIIASICS K ONPEACIEHHOMY
WM OIpeAesiieMOMY Ha OCHOBAaHHMHM TakoW HHGpoOpMauu (PU3NYECKOMY JIUILY
(cyOBeKTy MepCOHANbHBIX JaHHBIX), B TOM 4YHClie ero (haMuiivs, UMs, OTYECTBO,
roll, MecCAll, JaTra W MEeCTO pOXIEHUs, aJpec, CceMeilHoe, COLuaIbHOE,
UMYIIECTBEHHOE TIONIOKEHHE, oOpaszoBaHue, mpodeccus, MAOXOIbl, JApyras
uH(popmanus;

-00pabomKa NepcoHaIbHbIX OaHHbIX — JEUCTBUS (OMepalru) ¢ MepCcoHaIbHBIMU
JTAHHBIMH, BKJTIOYas cOOp, CUCTEMATH3AIMI0, HAKOIUICHWEe, XpaHEHUE, YTOUHCHUE
(oOHOBJIEHHME, W3MEHEHHUE), HCMIOJb30BAHKME, PACHPOCTpaHEHUE (B TOM 4YHUCIHE
nepeaady), oOe3IMYMBaHKME, OJIOKUPOBAHWE, YHUYTOKEHHE TEPCOHAIBHBIX
JTAHHBIX;

-pacnpocmpanerue NepcoHAIbHbIX OAHHLIX — JIEUCTBUS, HAIpaBJICHHBIE Ha
nepeaady MepPCOHANBHBIX JAHHBIX ONpeAeIEHHOMY Kpyry Jmi (Tepemada
MEPCOHANILHBIX JAaHHBIX) WM Ha O3HAKOMJICHHE C TEPCOHATBHBIMU JAHHBIMHU
HEOTPAHWYEHHOTO Kpyra JHIl, B TOM 4YHCIe OOHAPOJOBAHHUE TEPCOHATHHBIX
JAHHBIX B CPEACTBAX MacCOBOM MH(popMaIuu, pa3MenieHne B HHPOPMaIMOHHO —
TEJICKOMMYHHUKAIIMOHHBIX CETSIX WM TPEIOCTaBJICHUE AOCTyNa K IMePCOHATBHBIM
JAHHBIM KaKHM — JITOO HHBIM CITOCOOOM;

-UCNOIb308AHUE  NEPCOHANbHLIX ~ OAHHbIX ~—  JIeWCcTBUS  (omepauuu) ¢
NIEPCOHAJILHBIMU JTAaHHBIMHU, COBEpIIACMbIC B IEIAX TPUHATHS PEIICHUN WITH



COBEPILIEHUS HWHBIX JIEUCTBUH, MNOPOXKIAIOIINX IOPUIUUYECKUE TOCIEACTBUA B
OTHOUIEHUU CYyObEKTa NEPCOHAJIBHBIX JAHHBIX WM JPYTUX JHIl JIMOO HWHBIM
00pa3oM 3aTparuBaroIIUX MpaBa U CBOOOIbI CyOBEKTa MEPCOHANBHBIX JAaHHBIX WIIH
JIPYTUX JIULL;

- 3auuma NepcoOHAIbHLIX OaHHLIX — JIEATELHOCTD 10 00ECIIEYEHUIO C MOMOIIBIO
JIOKAJIBHOTO PEryJupoBaHus TMOpsiAKka oOpaOOTKM MEPCOHANbHBIX JIaHHBIX U
OpPraHU3allMOHHO — TEXHUYECKUX Mep KOH(PHUICHIMATIBHOCTH HHPOPMAIMHU O
KOHKPETHOM pPaOOTHHUKE, TMOJYYEHHOH paboTomaTreneM B CBS3H C TPYIAOBBIMHU
OTHOILICHUSIMU;

- OJIOKUpoB8anue NnepcoHalbHblX OAHHBLIX - BPEMEHHOE IMpeKpalleHue coopa,
CUCTEMATHU3ALIMH, HAKOIUJIEHUS], UCIIOJIb30BaHUs, PACHIPOCTPAHEHUS ITEPCOHAIBHBIX
JAHHBIX, B TOM YHCJIE UX MEPEAAYH;

- YHUYMOMCEHUe NEepPCOHANbHLIX OAHHbIX — JIEUCTBUA, B PE3YJIbTaT€ KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHME  IEPCOHANBHBIX  JaHHBIX B
WH(OPMAIMOHHONW CUCTEME MEPCOHAIBHBIX JAHHBIX WU B PE3YyJbTaTe KOTOPBIX
YHUYTOXKAIOTCSI MaTEPUAIbHBIE HOCUTEIN MEPCOHANIBHBIX JaHHBIX;

- obe3nuuusanue NepcoHAlbHbIX OAHHLIX — JICUCTBUS, B PE3YJIbTATe KOTOPBIX
HEBO3MOXKHO  ONPENECIUTh  NPUHAMIEKHOCTh  MEPCOHANBHBIX  JAHHBIX
KOHKPETHOMY paOOTHUKY;

- KOHGQuOeHyuanvHas ungopmayusi — 310 uHGOpMaIus (B JTOKYMEHTUPOBAHHOM
WIM 3JIEKTPOHHOM BHUJIE), JOCTYIl K KOTOPOM OrPAHMYMBAETCS B COOTBETCTBUU C
3aKOHOAATEeILCTBOM PO.

1.5. PaGotHuKM nipu nocTyIsieHMU Ha padoTy B JJOY moiKHBI OBITH 03HAKOMIIEHBI
noJ1 pacnucky ¢ HacTosiuM [lonoxxeHnueM.

1.6. Hacrosmee IlomoxkeHnue yTBepKOaeTCs 3aBEAYIOIIMM YUYPEKICHUEM U
JEHUCTBYET 10 IPUHSTHUS HOBOTO.

1.7. Bo BceM nHOM, HEe OroBopeHHOM B HactosiieM [lonoxxenun paboTtonatens u
€ro TMpPEeACTaBUTENM, a TaKkKe PAOOTHUKUA YUPEKICHHUS M HMX MPEICTABUTEIN
pykoBoacTtByroTca Koncruryuuenn PO, TpynoseiM konexkcom PO, denepanpHbiM
3aKkOHOM «O mepCOHANBHBIX AaHHbIX» 152 — @3 ot 27.07. 2006 u apyrumu
3aKOHOAATEIbHBIMU U HOPMATUBHO — MPABOBbIMU akTaMu PO.

2. CbOP, OBPABOTKA N 3AHINUTA IIEPCOHAJIBHBIX TAHHBIX
PABOTHHUKA

2.1. TlepcoHanbHBIE JaHHBIE pAOOTHHWKA OTHOCATCS K KOH(HICHIIMATLHON
uHpopmanuu. TpeboBaHus K paboTe ¢ MEPCOHATBHBIMU JAaHHBIMH PaOOTHHUKA
ycTaHOBJIeHbl CT.86 TpymoBoro kojekca P® u saBsitoTCS 00SI3aT€NbHBIMU TSI
CTOPOH TPYIOBOTI'O OTHOILEHHUS.

2.2. O6paboTka MEePCOHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS paboTomareseM
WIM €ro TMPEJICTABUTEISIMA TOJIBKO C coTjlacusi pabOTHWKA, 32 HMCKIIOYCHUEM
CJIy4aeB, MPElyCMOTPEHHBIX 1. 2.3 HacTosiiero [lonoxenus.

2.3. Cornacusi paOoTHMKAa TIpu 0OpabOTKE €ro MepPCOHAIBHBIX JaHHBIX HE
TpeOyeTcs B cayyasx, Korja:

2.3.1 OO0paboTka TMEpPCOHATBHBIX JAHHBIX pAaOOTHHKA OCYIIECTBIACTCS Ha



OCHOBaHWMH (e[epalbHOTO 3aKOHA, YCTAHABJIMBAIOMIETO €€ IIeJb, YCIIOBHS
MOJIYYeHUS] TEPCOHANBHBIX JIAHHBIX U KPYr CyOBEKTOB, NMEPCOHANbHBIE JTaHHBIE
KOTOpPBIX TMOJUIeKaT o0paboTKe, a TakKe ONpPENENSIONIero IMOTHOMOYMS
paboTtoaTelis U ero npeAcTaBUTENeH.

2.3.2. OGpaboTKa MepCOHANBHBIX JAHHBIX PAOOTHHKA OCYIIECTBIISIOTCA B ILIEJISAX
UCITOJIHEHHUSI IOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SIBJISIETCSI caM paOOTHUK.

2.3.3. OOpaboTka MEepCOHANBHBIX JAHHBIX PAOOTHUKA OCYIIECTBISETCA ISt
CTAaTUCTHUYECKUX WJIA WHBIX HAyYHBIX IIEJIeM TIpU YCIOBUH 00S3aTEIHHOTO
00e3IMYNBaHUSI IEPCOHATBHBIX JTAHHBIX.

2.3.4. O6paboTka MEePCOHATBHBIX TAaHHBIX pPaOOTHUKA HEOOXoaWMa ISl 3alUThI
KU3HH, 37I0POBbS WM WHBIX JKH3HEHHO Ba)KHBIX WHTEPECOB PAOOTHUKA, €CIIU
MOJTyYEHHUE COTIacusi paOOTHUKA HEBO3MOXKHO.

2.3.5. O6paboTka EePCOHATBHBIX TAHHBIX Pa0OTHUKA HEOOXOAMMA ISl TOCTABKU
MOYTOBBIX OTIMPABJIECHUN OpPTraHU3alUsIMA TOYTOBOM CBS3H, OCYIIECTBICHUS
OlepaTopaMM JJIEKTPOCBSI3U pacu€TOB C TMOJB30BATENIIMH YCIYyT CBS3U 34
OKa3aHHbIC YCIYTU CBSI3U, a TaKXKe JJI1 PACCMOTPEHHUsI MPETEH3UM MOJIb30BaTeNei
yCIIyramMu CBS3H.

2.3.6. OcymectBiusgercs 00padoTka MEPCOHAIBHBIX JAaHHBIX paOOTHHKA,
MOJIJIeXKAIINX OMYOJIMKOBAHUIO B COOTBETCTBUH C (De/lepaibHBIMU 3aKOHAMMU.

2.4. Ilpu noctyrsieHUU Ha paboTy B YupexJeHne pabOTHUKOM MPEIOCTaBISETCS
paboTofaTento WM €ro MPEACTABUTENIO IEPCOHANbHBIE JaHHbIE O cebe B
JIOKYMEHTUPOBAHHOMU (hopme:

- macnoprt rpaxnaanuHa P®;

- TpyIoOBas KHWXKA, 3a HCKIIOYCHHEM CJIydaeB, KOTJa TPYAOBOH JIOTOBOP
3aKJTF0YACeTCs BIIEPBBIE WM PAOOTHUK TIMOCTymaeT Ha paboTy Ha YCIOBHAX
COBMECTHUTEIHCTBA,;

- CTPax0OBOE CBUJIETEIHCTBO T'OCYIAPCTBEHHOTO NTEHCUOHHOTO CTPAXOBAHUS;

- UHH;

-JIOKYMEHTBI BOMHCKOTO Y4€Ta — JIJI1 BOGHHOOOS3aHHBIX W JIUI, TOJIEHKAIINX
MPU3bIBY HA BOCHHYIO CITYK0Y;

-NIOKyMeHT 00 oOpa3oBaHMM, O KBaJIU(PUKANMK WU HAUIAYUU CHEIUATBHBIX
3HaHWM TIPU TMOCTYIUICHUH Ha paldoTy, TPeOYIOIIYI0 CIENHATbHBIX 3HAHUN WU
creuaabHOM MOATOTOBKH;

- MEAUITMHCKOE 3aKTIOYCHUE O BO3MOXKHOCTH BBITIOJIHATE Pa0dO0Ty B YUpEKICHUH
0 JIOJDKHOCTH, Ha KOTOPYIO OH IOCTYTIAeT.

2.5. Tlocne Toro kak paboromareneM OyAeT MOPUHIATO pEUIeHUE O MpUeMe
paboTHHKa Ha paboTy B YUpekKIeHHE, a TaKKe B TMOCIEACTBHU B IIPOIEecce
TPYJIOBOH JCATENBHOCTH K JOKYMEHTaM, COJEpKAIllMM TIEPCOHAJbHBIC JTaHHBIC
paboTHHKA, TaKXKe OYIyT OTHOCHTHCS:

- TPYJIOBO¥ JOTOBOP M MPHKA3 0 puémMe Ha padoTy;

- CBEJCHHS O TOOUIPCHUSX U HArpKICHUAX (HAIWYUE TOYETHBIX Tpamor,
0J1aro1IapCTBEHHBIX MUCEM, YIOCTOBEPEHUI O BETEPAHCTBE U JP.);

- MPpUKa3bl 00 N3MEHEHUH YCIIOBUM TPYIOBOTO JOTOBOPA;

- Kaprouka yHupunupoBanHoit Gopmer T - 2, yTBepx)AEHHAS MOCTAHOBICHUEM
I'ockomcraTa Poccum ot 05.01.2004 Ne 1;



- IMYHOE JIEJ0;

- CBEJCHHUS O CEMEMHOM MOJOKEHUU (CBUIETEIBCTBO O Opake, O PacTOPKEHUU
Opaka);

- CBEJICHMSI O HAJIMYMHU JIeTel (CBUIETENBCTBO O POXKICHUM PEOEHKA);

- CBeJICHUS 0 OEPEMEHHOCTH JKEHIIUHBI (CITpaBKa 0 OEPEeMEHHOCTH);

- CBeJIeHHs 00 MHBATUAHOCTHU (YIOCTOBEPEHHE UHBAINIA) ;

- CBEJICHMSI O JJOHOPCTBE (CIPaBKHU O cllaue KPOBH, YOCTOBEPEHUE JOHOPA);

- CBEJICHUS O COCTaBE CEMbH (CIIPaBKa O COCTABE CEMbH);

- CBEJICHUS O JOXOJI€ C IPEABIIYIIErO MecTa pabOThI (CIpaBKa);

- IpyTHE TOKYMEHTHI.

2.6. Eciu mepcoHaJbHbIE JaHHbIE PA0OTHHKA BO3MOXKHO IOJYYHUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO PabOTOAATENH YEpEe3 CBOErO MPEACTABUTENS YBEIOMIISET
paboTHHKa 00 ATOM HE MEHEE YeM 3a TPU pabOUYMX JHS U MOJy4aeT OT pabOTHHKA
MUCbMEHHOE corjacue (JIM0o MUChbMEHHBIM OTKa3), KOTOpPOE TOT JOJKEH JaTh B
TEYEHHE TMSATH pabouyux JHEH ¢ MOMEHTa INOoJydyeHus OT paboTonaTens
COOTBETCTBYIOLLIETO YBEJOMJICHUSI. B NMUCBMEHHOM yBEIOMIJIEHHH paboTO/aTENb
JOJKEH MOCTaBUTh Pa0OTHUKA B U3BECTHOCThH O MOCIEJACTBUSAX OTKa3a B Jlaue UM
coryiacus Ha IOJIyY€HHE NEPCOHAJIBHBIX JAHHBIX, BKIIOYas OTKa3 B NMpUEME Ha
pabory.

2.7. PabGotopmatens W €ro NpPeACTaBUTENH, MOJydarolue B 00paboTKy
NepcoHaIbHbIE JaHHbIE paOOTHHKA, 00sA3aHbl COOJOAATh KOH(MUICHIIMATILHOCTD
uH(popmanuu. J[aHHOEe NMpaBUIIO HE PaCIPOCTpaHAETCS Ha OOMEH NMEPCOHAIbHBIMU
JTaHHBIMU PaOOTHUKOB B MOPSAJIKE, YCTAHOBICHHOM (eiepaTbHBIMU 3aKOHAMHU.

2.8. 3amura MNEepCOHAIBbHBIX JAHHBIX paOOTHUKA OT HENPaBOMEPHOIO HX
UCIIOJIb30BAaHUSI WJIM yTpaThl oOecnedynBaeTcs paldoTonareneM, 3a CUYET €ro
CPEACTB, B TOPSAKE, YCTAHOBJICHHOM TpyaoBbIM KojuekcoM P®, wuHbIMU
dbenepaabHBIMU 3aKOHAMH.

3. XPAHEHUE NEPCOHAJIBHBIX JTAHHBIX PABOTHHUKA

3.1. IlepcoHanbHble AaHHbIE PAaOOTHUKOB YUPEXKACHUS XPaHATCA Ha OyMakKHbBIX
HOCUTENSIX B KaOuHere 3aBeayromero. [lyis 3Toro HMCmoiab3yroTcs CHENUalbHO
o0opynoBaHHbIe MIKadbl U ceildbl, KOTOpbIE 3aKPHIBAIOTCS HA KIIOY, TPH
HE0OX0AMMOCTH — ornevaTteiBatoTcs. Kimou ot mkadoB u ceilpoB, B KOTOPBIX
XpaHATCS MEepPCOHANbHbIE NaHHble paboTHUKOB JIOY, HaxonuTcd y 3aBenyrolEero
JOVY.

3.2. KoHkpeTHble 0053aHHOCTM TI0 00pabOTKe, XpPaHEHHWIO U  BbIJAYe
NEPCOHANIBHBIX ~ JAaHHBIX pPAOOTHUKOB: JIMYHBIX JIeJ, TPYIOBBIX KHIKEK
(1yOnuKaToB  TPYAOBBIX  KHHMXKEK), HMHBIX  JOKYMEHTOB,  OTpakKalollUX
NEepCOHANbHBIE JaHHbIE PAaOOTHUKOB, BO3JAraloTCs MO MPUKa3y HAa KOHKPETHBIX
npeacTaBuTesied  paboTojaTeNss M 3aKpEIUIIOTCS B TPYJOBBIX JOTOBOpAX,
3aKJIFOYAEMBIX C HUMHU, U IOJDKHOCTHBIX HHCTPYKIHUSX.

3.3. B OTHOLIEHHH HEKOTOPBIX JOKYMEHTOB AECHCTBYIOLUIMM 3aKOHOAATEIbCTBOM
P® moryT ObITh YCTAaHOBJIEHBI UHBIE TPEOOBAHUS XPAHEHUS, YEM MPETYyCMOTPEHO
HactosammM [lonoxennem. B Takux ciyuasx paboronarenb U €ro NpeicTaBUTETN



PYKOBOJICTBYIOTCS paBUJIaMH, YCTaHOBJICHHBIMU COOTBETCTBYIOIINMU
HOPMATUBHBIM aKTOM.

3.4. Cenenusi o pabotHukax [JOY moryr Takke XpaHUTBhCS Ha 3JIEKTPOHHBIX
HOCHUTEJISX, JOCTYH K KOTOPhIM OTPaHUYEH MapOJIEM.

3.5. PabGoToaaTenb U €ro MpeacTaBUTEIU 00eCIeUnBaOT OTPAaHUUYECHHUE JTOCTYIA K
MEPCOHANILHBIM JAaHHBIM PAOOTHUKOB JIUIIAM, HE YITOJTHOMOYEHHBIM 3aKOHOM.

3.6. Jloctynm K mMepCcOHAJIbHBIM JIaHHBIM pPaOOTHUKOB ©0€3 CHeluaIbHOro
paszpetieHusi paboTonaTenst UMEIOT paboTHUKH, 3aHuMatone B IOV cienyromiue
JOJKHOCTH:

- IEJIOTIPOU3BOIUTENb;

- HH)KEHEp IO OXpaHe TPyJa;

- 3aMm. 3aB. no YBP (TonbkO K mNEpCOHaNbHBIM JAaHHBIM [1€1arOrMYeCKUX
PabOTHUKOB YUpeKIeHUs ),

- 3am. 3aB. no AXY (ToJbKO K TMEpCOHAIbHBIM JaHHBIM PAOOTHUKOB
00CITy’KMBAIOIIETO MEePCOHaja Y UpeKIaeHUs);

3.7. Ilpm 1ONy4eHUM CBEICHUN, COCTABISAIOIIAX IEPCOHAIBHBIE JAHHBIC
paboOTHMKA, BBINICTIEPEUUCIICHHBIE JHUI[Aa WMEIOT MPaBO IMOJy4YaTh TOJBKO T€
MEPCOHANILHBIC JIaHHbIE PAa0OTHHKA, KOTOpPbIE HEOOXOIUMBI JIJisi BBIMOJHEHUS
KOHKPETHBIX (PYHKITUH, 3aJJaHUH TIPU MTOJTHOM COOJIIOICHUH KOH(PUACHIIMAIBHOCTH.

4. HEPEJAYA HEPCOHAJIBHBIX TAHHBIX PABOTHHUKA.

4.1. Ilpu nepenave NEepCOHAIBHBIX JAHHBIX pabOTHHMKA padoTojaTenb 00s3aH
cobioaaTh cieayroue Tpedboanus (cT.88 TpyaoBoro kojekca PD):

4.1.1. He cooOmarh mepcoHadbHbIE JaHHbIE PaOOTHHUKA TPEThEW CTOpoHE Oe€3
MMCBMEHHOTO COrJlacus pa0OTHHMKA, 3a HCKIIOYEHHEM CIIy4aeB, KOIJa dTO
HEO0OXOMMO B LETSAX MPEAYNPERKACHUS YTPO3y KUZHHU U 3I0POBbI0 pabOTHUKA, a
TaKK€ B CIydasX, YCTAHOBIIGHHBIX (elepaJbHbIM 3aKOHOM. YUHTHIBAs, YTO
TpynoBont komnekc P® He ompenenser KpUTEPUHU CUTYalUH, MNPEACTaBIISIIOLINX
yIpo3y KU3HHU WJIU 3J0POBBI0 paOOTHUKA, pabOTOaATENh B KaXKIOM KOHKPETHOM
cllydae JieJlaeT CaMOCTOSITENIbHYIO OIEHKY CePhE3HOCTU, HEMUHYEMOCTH, CTETICHH
Takol yrpo3wl. Ecim xe nuio, oOpartuBiieecs ¢ 3alpocoM, HE YIMOJIHOMOYEHO
denepanbHBIM 3aKOHOM Ha MOJTYYCHHE MEPCOHAIBHBIX JAaHHBIX pabOTHHKA, JTHOO
OTCYTCTBYeT TMHUCHBMEHHOE corylacie pabOTHHMKAa Ha TMPEAOCTaBICHHUE €ro
MEPCOHANBHBIX CBEACHUH, 100, IO MHEHHIO paboTodaTeNsi, OTCYTCTBYET yrpo3a
KU3HU WM 3JI0POBBIO  pabOTHUKa, paboTomaresb 00s3aH OTKa3aTh B
MIPEIOCTABIICHUN TEPCOHABHBIX JAHHBIX JIMITY, OOpAaTHUBIIEMYCS C 3ampocoM, U
BBIZIaTh NMHUCBMEHHOE YBEIOMJICHUE 00 OTKa3e B IMPEIOCTABICHUHU MEPCOHATBHBIX
JTAHHBIX.

4.1.2. He cooOmaTe mepcoHaabHbIC JaHHbIE paOOTHHUKA B KOMMEPYECKUX IIENISIX
0€e3 ero MUCbMEHHOTO COTJIacHsl.

4.1.3. IlpenynpenuTb YNOJTHOMOYEHHBIX JIMI, MOJIYYalOIIMX M[EPCOHAJIbHbBIC
JaHHBIE paOOTHUKA, O TOM, YTO STH JAaHHBIE MOTYT OBITh MCIIOJIH30BAHbI JIUIIH B
HENAX, I8 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ATHUX JIMIl TOJTBEPKICHUS



TOT0, YTO 3TO MPABHIIO COOIIIOICHO.

4.1.4.0cymiecTBiIATh Nepefavy MEePCOHATBHBIX JaHHBIX pabOTHHUKA B Tpeaesiax
OJIHOT0 paboToaTeNs B COOTBETCTBUU ¢ HacTosMM [lonoxeHneM.
4.1.5.Pa3pemiatb JOCTyn K MEPCOHAIBHBIM JIaHHBIM PAOOTHHUKOB TOJIBKO
CHELMAJIBHO YIOJHOMOYEHHBIM JIMLAM, IPU 3TOM YKa3aHHbBIE JIMLA JOJDKHBI
UMETh MPaBO MOJIy4yaTh TOJBKO T€ NEPCOHAIBHBIE JaHHblE PAaOOTHHKA, KOTOPbHIE
HEOOXOUMBI JJIs1 BBITIOJTHEHHSI KOHKPETHBIX (DYHKITHI.

4.1.6. He 3anpammBaTh HH(OpPMAIMIO O COCTOSIHUM 3[0POBBS pabOTHHKA, 3a
UCKJIIIOYCHHEM TEX CBEIEHUM, KOTOPBIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTHU
BBITIOJIHEHHSI pAOOTHUKOM TPYI0BOM (DYHKIIUH.

4.1.7.1lepenaBath NepcoHaIbHBbIE JaHHbIE PAOOTHHKA €ro MPEACTABUTEISIM B
NOpSAZIKE, YCTAaHOBJIEHHOM TpyIoBBIM KOAEKCOM M HacTosumMm [lonoxeHuem, u
OTpaHUYUBATh OTy HWH(GOPMALMIO TOJBKO TEMHU NEPCOHAIBHBIMH JaHHBIMHU
pabOTHUKA,  KOTOpble  HEOOXOAUMBI  JUIA  BBIIOJHEHUS  yKa3aHHBIMU
IPEICTaBUTENIAMU UX (PYHKLINH.

5. OBA3AHHOCTHU U OTBETCTBEHHOCTDb PABOTHUKA "
PABOTOJATEJIA

5.1. B nensx obecrneueHuss JOCTOBEPHOCTH MEPCOHAIBHBIX JaHHBIX PAOOTHUK
00s13aH:

- mnpu mnpuémMe Ha pabOTy TMPEAOCTaBUTh PYKOBOAMTENIO WIH  €ro
YIIOJTHOMOYEHHBIM JIUI[aM TIOJHBIE U IOCTOBEPHBIE JaHHBIE O ceOe;

- B Cllydae HW3MCHEHHS CBEIECHUH, COCTABJSIONINX [EPCOHAIBHBIC JIaHHBIC
paboTHHKA,  HE3aMEJIMTEIBHO  MPENOCTaBUTh  JAaHHYI0  WH(GOPMAIHUIO
PYKOBOAMTEIIO WM €T0 YIIOJTHOMOYECHHBIM JIUIAM.

5.2. Paboromarens 1 ero yrnoJHOMOUYEHHBIE MPEICTABUTETN 00S3aHbI:

5.2.1. OcymiecTBIATh 3aIIUTY NMEPCOHAIBHBIX JIAHHBIX PAOOTHHKA.

5.2.2. OGecrieunTh XpaHeHUE EPBUYHON YIETHOM JOKYMEHTALIUU MO YUETY TPy
U €ro OIIaThl, K KOTOPOM, B YACTHOCTHU, OTHOCSITCS JJOKYMEHTHI IO YUETY KaJpOB,
JIOKYMEHTBI 10 YYETY UCIOJb30BaHUsA pabo4yero BpeMEHH H pacdy€ToB C
pabOTHUKOM IO OIJIaTe TPyAa U JIp.

5.2.3. 3anonHeHue JOKYMEHTAlMW, COJEpXkalIEd NEPCOHAIbHBIE JaHHBIE
pabOTHHKA, OCYIIECTBISITh B COOTBETCTBUHM C YHU(DHUIIMPOBAHHBIMU (popMaMu
NMEePBUYHOM YYETHOHW JOKYMEHTAlMM 10 YYETY Tpyda HW €ro OIUIaTHI,
YTBEPXKAEHHBIMHU NTOcTaHOBIeHUEM ['ockomcrara Poccun ot 05.01.2004.

5.2.4. IlpenocraBisiTh pabOTHUKY WM €ro 3aKOHHOMY TMPEJICTABUTEIIO
BO3MOYKHOCTh O3HAKOMJICHUS C TIEPCOHATBHBIMHU JaHHBIMH PAOOTHUKA, a TaKkKe
BHOCHUTh B HHX HEOOXOJWMBIE HW3MCHCHHS, YHUYTOXKAaTh WM OJIOKHPOBATH
COOTBETCTBYIOIINE MTEPCOHAIIbHBIE TAHHBIE TIO MPEIOCTABICHUIO PA0OTHUKOM WITH
€0 3aKOHHBIM MPECTABUTEIIEM CBEJICHUMN, TTOATBEPKIAIONINX, YTO IEPCOHATBLHBIC
JaHHBIE PAOOTHUKA SIBJISIOTCS HETMOJHBIMU, YCTApEBIIUMHU, HEIOCTOBEPHBIMH,
HE3aKOHHO MOJTYYCHHBIMH.

5.2.5.1lo nmucrkMeHHOMY 3asBICHUIO pPabOTHWKA HE TMO3AHEE TPEX JHEW CO MHS
MO/Jaun 3asBJICHUS, BBIJATh IMOCJIEIHEMY KOMHUHU JOKYMEHTOB, CBSI3aHHBIX C



paboTOi.

5.2.6.B cnywae peopraHuzandyd WM JUKBUAALIMM YUPEXKACHUS Yy4e€T W
COXPaHHOCTh [JOKYMEHTOB IO JMYHOMY COCTaBy, MOPSAOK IEpelayd HX Ha
rOCYAapCTBEHHOE XPAHEHUE OCYLIECTBIISITh B COOTBETCTBUU C IpPaBUJIAMH,
IIPENYCMOTPEHHBIMU YUPEAUTENBHBIMUA JOKYMEHTaAMU.

5.3. B mensax oOecredyeHuss mpaB M cB0OOJ pabOTHHUKA, pabOTOAATEehb M €ro
OpEICTaBUTENIM TpU 0O0pabOTKE NEPCOHAIBHBIX JAHHBIX PAOOTHHKA OOs3aHBI
cOOJII01aTh CIEeAYIOLIUE ITpaBuia;

5.3.1. OOpabGoTka TEpCOHATBHBIX JAHHBIX pPAOOTHHKA  OCYIIECTBISACTCS
UCKITIOYUTENIFHO B IIeNIAX OOecreyeHus COOMIOJCHUS 3aKOHOB M HHBIX
HOPMATHBHBIX IPABOBBIX aKTOB.

5.3.2. Bce nepcoHalIbHbIE JaHHBIE pa0OTHUKA pabOTOAATENb U €ro MPEACTABUTEIN
00s13aHbI TOJy4aTh TOJIBKO JUYHO y paboTHHKa. Ecam mepcoHanbHbIE JTaHHBIE
pabOTHMKAa BO3MOYKHO IOJIYYUTh TOJBKO Yy TPETbEW CTOPOHBI, TO PAOOTHUK
JOJDKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh MOIY4YEHO
IIMCBMEHHOE COTJIacHe.

5.3.4. Jluna, BUHOBHBIE B HApyLWIEHWH HOPM, PETYJUPYIOIIUX IOIY4YEHUE,
0o0pa0OTKy M 3alllUTy IEPCOHAJBHBIX JAHHBIX paOOTHHKA, NPUBIEKAIOTCA K
JUCLUUIUIMHAPHON M MaTEpPHAIIBHOM OTBETCTBEHHOCTH B IPSJKE, YCTAHOBICHHOM
TpynoBbeim kogexkcom P® u uHbIMM  (denepadbHBIMM 3aKOHAMHU, a TaKke
IIPUBJICKAIOTCSI K TPAXKJAHCKO - IPABOBOW, AJIMUHUCTPATUBHOW M YTOJOBHOMU
OTBETCTBEHHOCTH.

5.3.5. PabOTHHK HECEeT OTBETCTBEHHOCTb 3a JOCTOBEPHOCTh JIOKYMEHTOB,
COCTABJISIIOUIMX €ro IEpCOHAIbHbIE JaHHbIE, B TMOPSAKE, YCTaHOBIEHHOM
3aKOHOAATEeILCTBOM PO.

5.3.6. Jluua, BUHOBHbIE B HapyuieHuu TpeboBaHuit denepanbHoro 3akoHa «O
NIEPCOHAIIBHBIX JAHHBIX», HECET TPaKIAHCKYIO, YTOJOBHYIO, aIMUHACTPATUBHYIO,
JUCUMIUIMHAPDHYIO W HHYK0  INPEJYyCMOTPEHHYH 3aKOHOAATEeNbCTBOM Pd
OTBETCTBEHHOCTb.

6. IPABA PABOTHHUKA 11O 3AIIUTE NEPCOHAJIbBHBIX IAHHBIX.

6.1. PaboTHUK MMeeT MpaBO HA MOJYYEHUE CBEACHHI O CBOMX IMEPCOHAIBHBIX
JTAHHBIX, HAXOIAIIMXCS HAa XpaHCHWH Yy paboOTomaTess M €ro YIMOJTHOMOYEHHBIX
JUI1, TpeOOBAaTh YTOYHEHUS CBOMX MEPCOHANBHBIX JTAHHBIX, MX OJOKUPOBAHUS HIIH
YHUYTOXXEHHUS B CiIydae, €CIU OHU SBIISIOTCS HETOJHBIMH WM HE SIBISIOTCS
HEOOXOJMMBIMH JUISI BBITTOJTHEHUS PaOOTHUKOM CBOMX TPYIOBBIX (YHKIHMHA, a
TaK)Xe MPUHUMATD MTPEAYCMOTPEHHBIC 3aKOHOM MEPHI 110 3aIUTE CBOUX TPaB.
6.2.CBeieHHS] O HAJIMYUU TIEPCOHABHBIX JTaHHBIX JOJDKHBI OBITH MPEIOCTABIICHBI
pabOTHUKY TIO €r0 3ampocy B JOCTYMHOU (opMe, B HUX HE JOJKHBI COACPKATHCS
MIEPCOHAJILHBIC IAHHBIE APYTUX PAOOTHUKOB.

6.3. B nensix obecrieuenuns 3amuThl IEPCOHATBHBIX TaHHBIX, XpaHamuxcs B JJOY,
pabOTHUK UMEET MPaBo Ha:

6.3.1.ITonayr0 wHGOPMAIMIO O COCTOSHUM CBOMX IEPCOHAIBHBIX JAHHBIX H
00paboTKe 3TUX JAHHBIX pa0OTOATEIEM B €T0 YITOJTHOMOYSHHBIMH JTUIIAMU.



6.3.2.CBo60OHBIN OecTiaTHBINA JOCTYI K CBOMM MEPCOHATIBHBIM JAHHBIM, BKIIIOYAs
IpaBo Ha IMOJYYCHHUE KOMUH JII000H 3aMKCH, CoJepIKallel MepCcoOHaIbHBIC JJaHHBIC
paboOTHHMKA, 3a MCKIIOYECHHEM CIIy9aeB, IPEAYCMOTPECHHBIX (eaepaTbHbIMU
3aKOHAaMH.

6.3.3. OGxanoBath B CyJ JIFOObIE HENpPAaBOMEPHBIC JIECUCTBUS WM Oe37eHCTBUS
PYKOBOJHMTEIS WJIM €r0 YIOJHOMOYCHHBIX JIMII MPU XpaHECHHUH, 0OpabOTKe H
3aIATE €ro MEPCOHAIBHBIX JTaHHBIX.



