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1. O0mue no0KeHUs
1.1. Henpto pannoro IlomokeHus ABISETCS 3alIMTa [EPCOHATBHBIX MJAaHHBIX pPabOTHUKOB
MYHHIIUTIATBHOTO OFO/KETHOTO JOMIKOJIBHOTO 00pa3oBaTelbHOTO yupexaenus «Jlerckuii cag Ne 137 ot
HECaHKLIMOHUPOBAHHOTO I0CTYTIa, HEIPABOMEPHOTO UX MCIIOJIb30BaHMS MM YTPAThI.
1.2. Hactosimee Ilonoxxkenue paspaboTano Ha ocHoBaHuHM crateil Koncrtutyuuu PO, Tpynosoro
Konekca PO, Kogekca 06 agMuHUCTpaTUBHBIX TpaBoHapymieHusx P®, I'paxaanckoro Kogekca PO,
YronoBaoro Konekca P®, a takxe 152 ®denepanbHoro 3akona «O0 nHpopManuu, HHGOPMATH3AINH U
3ammTe HHGOPMALIUN
1.3. TlepcoHnanbHble IaHHBIE OTHOCATCS K KaTeropud KOoH(UIACHIUATbHOH wuHGOopManmu. Pexum
KOH(HMICHINAIBHOCTH NEPCOHATIBHBIX JAHHBIX CHUMAETCS B CIIydyasix 00€3IMYMBaHUs WU 110 UCTEUCHUHN
75 neT cpoka XpaHEHUsl, €CII HHOE HE ONPEIEICHO 3aKOHOM.
1.4. Hacrosiee IlonoxxeHune yrBep:kaacTcsi U BBOJUTCS B JCHCTBUE MPUKA30M 3aBEYIOMIETO U SBISCTCS
00s13aTeNbHBIM Ul UCIIOJIHEHHSI BCEMU PAOOTHHKAMH, MUMEIOIUMH JOCTYH K IE€PCOHAIbHBIM JaHHBIM
COTPYAHUKOB.
2. [ToHsiTHE U COCTAB MEPCOHANBHBIX TAHHBIX
2.1. TlepconanbHble HaHHBIE pabOTHMKAa — HHGOpManus, HeoOXoauMas pabOTOAATENO0 B CBS3U C
TPYZOBBIMH OTHOILEHHSAMHU M KacaroIluecs: KOHKpeTHOro pabotnuka. [lox madopmanueii o paboTHUKAX
MIOHUMAIOTCSl CBelleHHS O (PaKTax, COOBITHSIX M OOCTOATENLCTBAX JKU3HU pPabOTHHKA, MO3BOJISIOIINE
UACHTH(PHUIUPOBATH €TO JIUIHOCTb.
2.2. B cocTaB nepcoHANBHBIX JAHHBIX PA0OOTHUKA BXOIST:
- aHKEeTHBIE U OuorpaduyuecKie JaHHbIE;
- oOpazoBaHue;
- CBEZICHUSI O TPYIOBOM M OOIIIEM CTaXe;
- CBEZICHHSI O COCTABE CEMbH;
- IACTIOPTHBIE JIAHHBIE;
- CBEJICHUSI O BOMHCKOM YUeTe;
- CBeZieHUs 0 3apa0OTHOM IJIaTe COTPYIHUKA,
- CBEJICHUSI O COIMANBHBIX JIbTOTaX;
- CIIEMANILHOCTD,
- 3aHUMaeMasi 10JDKHOCTB;
- HAJIMYKE CyAUMOCTEH;
- aJIpec MecTa JKUTEIbCTBA;
- IOMaITHUH TenedoH;
- MecTO padOThI WM Y4eObl YICHOB CEMbH U POJCTBEHHHKOB;
- XapaKTep B3aMMOOTHOIIIEHH B CEMbE;
- coJiepKaHue TPYAOBOIO JIOTOBOPA;
- IOJUIMHHUKH ¥ KOITUH [IPUKA30B 110 JTUYHOMY COCTaBY;
- IWYHBIE JieNia ¥ TPYJOBbIe KHM)KKH PaOOTHHUKOB,;
- OCHOBAaHHUS K MPHUKA3aM 10 JTHYHOMY COCTAaBY;
- Je7a, COAeprKallie MaTepHalbl MO MOBBIIICHUIO KBATU(HUKALWK U TEPENOATrOTOBKE PaOOTHHUKOB, UX
aTTecTalluy;
- KOTIMW OTYETOB, HAIIPABIISIEMbIC B OPTaHbl CTATHCTHKH.
2.3. JlaHHBIE JOKYMEHTHI SIBISIOTCS KOH()HJICHIUAIBHBIME, XOTS, YYUTHIBAS WX MACCOBOCTh U €IUHOC
MecTO 00padOTKU M XpaHEHHs! - COOTBETCTBYIOLINMA I'pU( OrpaHNUEHUs HA HUX HE CTaBUTCS.



3. O0padoTKa NepCcoOHATBLHBIX TaHHbBIX

3.1. Tlom o0pabGoTKO#l TMEpPCOHAIBHBIX IaHHBIX pa0OTHHKA IIOHUMAETCS TIOJyYCeHHEe, XpaHCHHUE,
KOMOWHHpOBaHUE, Tiepeada ik Jr000e APyroe UCIoIb30BaHNE MEPCOHAIBHBIX JaHHBIX paOOTHHUKA.

3.2. B mensix obecrieueHus mpaB U CBOOOJ YETIOBEKa M IpaKIaHNHA PabOTONATENb U €ro MPeICTaBUTEIN
mpu  00paboTKe TEPCOHANBHBIX JaHHBIX pabOTHUKA O00sA3aHBI COOMOMATH CIEAYIOIIHE OOIIHe
TpeOOBaHUS:

3.2.1. O6paboTka epCOHATBHBIX AaHHBIX PA0OOTHHKA MOXET OCYLIECTBISITHCS MCKIIOUUTEIHHO B LENSX
oOecrieyeHus1 COOMIOICHNS 3aKOHOB ¥ MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, COAEHCTBUS PaOOTHUKAM B
TPYAOYCTPOWCTBE, OOYYeHWHW W TPOABIDKEHHHM MO CiIyx0e, oOecriedeHuss ITUYHON Oe30macHOCTH
pabOTHUKOB, KOHTPOJSI KOJMMYECTBA M KayecTBa BBHIMOTHAEMOH paboOThl M oOecledyeHus] COXPaHHOCTH
HMYIIECTBA.

3.2.2. Ilpu onpeneneanu odbeMa M coaepkaHUs 00pabdaThIBACMBIX TEPCOHATBHBIX JaHHBIX PabOTHUKA
paboronmaTens JOKEH pyKoBoAcTBoBatbess KoHctutymuedr Poccuiickoir ®Penepanun, TpynoBbeiM
Konexcom u nHBIMEU peepabHBIMU 3aKOHAMH.

3.2.3. IlosyueHne NMEPCOHAIBHBIX JaHHBIX MOKET OCYIIECTBIIATHCS KaK IyTeM MPEICTABICHUS X CAMUM
pabOTHUKOM, TaK U IMyTEM MOJyYSHUS MX U3 UHBIX HCTOYHUKOB.

3.2.4. IlepconanpHble JaHHBIE CcIeNyeT IONy4aTh Yy HEro camoro. Eciu mepcoHanbHbIe TaHHBIC
paboTHHKA BO3MOXKHO MOMYYUTh TOJIBKO yV TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH YBEAOMIICH 00
3TOM 3apaHee U OT HEero JOJDKHO OBITh IONy4eHO INUCbMEHHOEe cornacue. PaboronmaTtens IODKEH
cooOumTh pabOTHUKY O LETAX, MPEAIoNaraéMblX UCTOUYHMKAX M CIIOCO0aX MOJMYYEHHs] MePCOHANBHBIX
JaHHBIX, @ TaK K€ O XapakTepe MOUICKAIIMX IMOJYUYECHHIO NEPCOHAIBHBIX NAHHBIX W ITOCIEACTBUSIX
0TKa3a pabOTHHMKA AAaTh MMCbMEHHOE COTJIacHEe Ha UX IOIyYeHHE.

3.2.5. PaboTonarens He UMEET MpaBa MoJIy4aTh U 00padaThiBaTh MEPCOHANBHBIC TaHHBIE PA0OTHUKA O €ro
MOJIUTUYECKUX, PEIMTHO3HBIX U MHBIX YOSXKACHUSX M YaCTHOW KHM3HU. B ciydasx, HEmocpeacTBEHHO
CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOILEHHH AaHHBIC O YACTHOM XHU3HM pabOTHHMKA (MH(OpMAIMs O
KU3HEIEATEIBHOCTH B cepe CeMEWHBIX OBITOBBIX, JIMYHBIX OTHOIIEHHH) MOTYT OBITH MOJYYEHBI U
00paboTaHbl pabOTOATENIEM TOJIBKO C €r0 MTUChbMEHHOTO COTJIACHSL.

3.2.6. PabGoTomaTens He MMEET MPABO IMONYyYaTh U 00pabaThBaTh MEPCOHAIBHBIC NaHHBIE PAaOOTHHKA O
€ro WICHCTBE B OOIIECTBEHHBIX 00BEIUHEHUSIX MM €ro MPOQCOI3HON AEATEIbHOCTH, 32 UCKIIIOYEHUEM
CIIy4aeB, MPeIyCMOTPEHHBIX (elepaTbHbIM 3aKOHOM.

3.3. K oOpaboTke, nepenade 1 XpaHEHUIO MIEPCOHANBHBIX JAHHBIX PAOOTHUKOB M BOCIMTAHHUKOB MOTYT
UMETh JA0CTYI PaOOTHHUKH:

- Oyxranrepun;

- QJIMUHHCTpAIHS;

- CTapIuasi MEJULNHCKAasl CecTpa;

- I€TIONIPOU3BOUTENbD;

- BocmuTarenyd (MMEIT JOCTym K o0paboTKe, mepeqade M XPaHEHHIO MEPCOHAIBHBIX JIaHHBIX
BOCITUTAHHHUKOB).

3.4. Hcnonp3oBaHKWE NEPCOHANBHBIX JAaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUM C LEIISIMH,
OTIPEJICIMBIINMH UX MOyYCHHE.

3.4.1. [lepcoHaybHBIE JaHHBIE HE MOTYT OBITh MCIONB30BAHbBI B LEJSAX MPUIMHEHHS UMYIIECTBEHHOTO H
MOpaJIbHOIO Bpella TpakJaHaM, 3aTpyIHEHHs pealu3alud IpaB M cBoOOJ Trpaxngan Poccuiickoit
Oenepannu. OrpannueHue mnpaB rpaxnaaH Poccuiickoit ®enepanuyi Ha OCHOBE HCIOIL30BAHUSA
uHQOpMaIUK 00 WX COIMATIBHOM MPOUCXOXKCHHH, O PACOBOM, HAITMOHAILHOH, S3bIKOBOM, PETUTHO3HOM
Y MIapTUHHON NPHHAAJIEKHOCTH 3aIlIPELICHO U KapaeTcsl B COOTBETCTBUH € 3aKOHOATEIILCTBOM.

3.5. Ilepenaua mepcoOHaJbHBIX JAaHHBIX pAaOOTHHMKA BO3MOXKHA TOJBKO C COIVIacHsl paOOTHHKAa WJIN B
CITydasix, MPsIMO TIPEyCMOTPEHHBIX 3aKOHOATEIECTBOM.

3.5.1. IIpu nepenaue nepcoHaNbHBIX AaHHBIX paOOTHHKA paboTONATENb HOJDKEH COOMI0NATh CIIeIyIONIHe
TpeOOBaHMUS:

- He cooO0lIaTh MEepPCOHANbHBIE JaHHbIE PA0OTHHKA TpEThel CTOpOHE 0€3 MUCHbMEHHOTO COTJIACHS
paboTHUKA, 32 HCKIFOUYEHHEM CIIy4aeB, KOTJla 3TO He00XOAUMO B LIENAX MPEIyNPEKACHUS YIPO3bI )KU3HU
U 3/10pOBBIO paOOTHUKA, & TAKXKE B CIIy4YasiX, yCTAHOBJICHHBIX (peepalbHbIM 3aKOHOM;

- He coo0IaTh TepCcOHaJbHbIC NaHHbIC PAaO0OTHWKA B KOMMEpPYECKHX IesIX 0e3 ero MUCbMEHHOTO
corJiacws;

- MPeOyNpPEauTh JIML, MOMyYaroluX NepCOHANbHBIC JaHHbIE paOOTHUKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITH HCIIONB30BAaHBI JUIIL B LENSAX, Ui KOTOPbIX OHM COOOLICHBI, W TpeOOBaTb OT 3TUX JIHII
MOJTBEPXKICHUSI TOTO, YTO 3TO MPaBHJIO COOMIojeHO. JIuima, mosyyaromue IepcoHalbHbIe JTaHHbBIE
paboTHUKa, 003aHBl COOMIONATH PEKUM CEKPETHOCTH (KOH(PHACHINAILHOCTH). JJaHHOE TONoXKEeHHe He
pacrpocTpaHsercsi Ha OOMEH MEepCOHAJIbHBIMH JaHHBIMH PAa0OTHUKOB B MOPSIKE, YCTAHOBIECHHOM
(benepanbHBIMKA 3aKOHAMU;

- paspemiaTh JOCTYN K TEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJBKO CIIEIUAIHHO YIIOJIHOMOYEHHBIM
JMLAaM, OINpPEIENICHHBIM MPHKAa30M MO OpraHU3allM, P 3TOM yKa3aHHBIC JIMLA JODKHBI UMETH MPaBO



MOJy4aTh TOJILKO TE€ TEPCOHANbHbIC JaHHbIe PabOTHHKA, KOTOphle HEOOXOJMMBI ISl BBITIOJHCHHUS
KOHKPETHBIX (DYHKITHIA;

- HE 3ampammBaTh WHGOPMALMIO O COCTOSIHUU 3JI0POBbsl paOOTHHKA, 32 UCKIIIOYEHHWEM TEX CBEICHUH,
KOTOpBIE OTHOCSITCA K BOIIPOCY O BO3MOKHOCTH BBHITIOTHEHUS! paOOTHUKOM TPYIOBOH (DYHKIIHU;

- TepeAaBaTh TEpCOHANBHBIC JIaHHbIC pabOTHUKA TPENCTABHTENISIM pPAaO0OTHUKOB B  TOPSIKE,
ycraHoBiaeHHOM TpynoBbiM Konekcom, i orpaHuumBaTh 3Ty HHPOPMALIUIO TOJIBKO TEMH [IEPCOHATBHBIMU
JaHHBIMA pPaOOTHHKA, KOTOPbIE HEOOXOAWUMBI Ui BBIMOJHEHUS YKA3aHHBIMH MNPEACTaBUTEISIMUA HX
(GyHKITHIA.

3.5.2. Ilepemaua mepcOHANBHBIX MAHHBIX OT JepXaTels WM €ro IpeIcTaBUTeNiell BHEITHEMY
MOTPEOUTENI0O MOXKET JOMYCKAaThCsl B MUHUMAIBHBIX 00bE€Max M TOJBKO B LENSAX BBHIMOJHEHHS 3ajad,
COOTBETCTBYIOIINX O0BEKTHBHON MPUIHHE COOPa ITHX JTaHHBIX.

3.5.3. Ilpu nepepade nmepcoHaIbHBIX JaHHBIX PAOOTHHKA ITOTPEOUTESM (B TOM YHCIIE M B KOMMEPYECKUX
LEJsAX) 32 Mpeelbl OpraHu3auy paboToaaTenb He NOJDKEeH co00IIaTh 3T JaHHBIE TPEThel cTopoHe Oe3
MUCBMEHHOTO corjlacus pabOTHUKA, 3a HCKIIOYEHHEM CJIydaeB, KOr/a 3TO HEoOXOOUMO B UEIsX
MPeTyTPEeXICHUS YTPO3bI )KU3HU U 3[JOPOBBIO PAOOTHHKA WJIHM B CITydasX, YCTAHOBJICHHBIX (henepatbHbIM
3aKOHOM.

3.6. Bce mMepnl koH(UICHIHMATBLHOCTH Tpu cOope, 00pabOTKE W XpaHEHUM NEPCOHATBHBIX JaHHBIX
paboOTHHKa pacTpOCTPaHAIOTCA KaKk HAa OyMakHble, TaK W Ha JJIEKTPOHHBIE (aBTOMATH3MPOBAHHBIC)
HOCHUTEIIH HH(pOpMAaITHH.

3.7. He momyckaeTcsi OTBeYaTh Ha BOIPOCHI, CBSI3aHHBIE C Nepenaveil MepcoHanbHOM MH(pOpMaIHU 10
tenedony win akcy.

3.8. XpaHeHwne nmepcoHANBHBIX JAHHBIX JOJHKHO MPOUCXOIUTH B MOPSAIKE, UCKITIOYAIONIEM UX yTPaTy WIH
UX HETPaBOMEPHOE HCIIOIB30BAHUE.

3.9. lpu npuHATUM PELICHUH, 3aTparnBaloOIMX HHTEpechl pabOTHHKA, PadOTOAATENbh HE MMEET MpaBa
OCHOBBIBAThCS Ha TIEPCOHANBHBIX JTAHHBIX PAOOTHHKA, TOTYYCHHBIX WCKIIOYHTEIBHO B PE3YNbTATE HX
aBTOMATHU3UPOBAHHON OOpaOOTKM WM 3JIEKTPOHHOTO MOJy4eHHUs. PaboTonaTenb Y4YUTHIBACT JIUYHBIC
KauecTBa pabOTHHKA, €ro J0OPOCOBECTHBIN U A3(()EKTUBHBIA TPY.

4. TocTyn K 1epCOHAIBbHBIM JAHHBIM

4.1. BHyTpeHHHUI HOCTYT (IOCTYT BHYTPH OPTaHU3AINH ).

4.1.1. IIpaBo mocryna K MepcoOHaIbHBIM JaHHBIM COTPYAHUKA UMEIOT:

- 3aBenyromumit MBJIOY;

- TIIaBHBINA OyxranTep, Oyxranrep;

- cTapuIasi MeJICeCTpa;

- caM pabDOTHUK, HOCUTEIb JTaHHBIX;

- IpyTHe COTPYIHUKH OPTaHU3AI[UH TIPH BBHITIOTHEHUH UMH CBOUX CITYXEOHBIX 00s3aHHOCTEH.

4.1.2. llepeueHp IUI, WMEIOIUX JOCTYNl K TIEPCOHANBHBIM JIaHHBIM PAaOOTHUKOB, OIPENENIeTCs
MIPUKA30M 3aBEyIOIIETO.

4.2. BHewHui 1octym.

4.2.1. K gmnciy mMaccoBBIX MOTpeOHUTENell MepCOHANBHBIX IAHHBIX BHE OPTraHU3allid MOXXHO OTHECTH
TOCYJapCTBEHHBIE M HETOCYIapPCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPBIL:

- HAJIOTOBBIE WHCIIEKIINH;

- IPaBOOXPaHUTEIHHBIE OPTaHBI;

- OpTaHbl CTaTUCTUKY;

- CTpaxOoBbIE areHTCTBA;

- BOGHKOMATHI,

- OpraHbl COIUAIBHOTO CTPAXOBAHHS,

- ICHCUOHHBIE (DOH/IBI;

- To/Ipa3ieNieH!s] MyHHUIIMITATbHBIX OPTaHOB YIIPABJICHUS;

4.2.2. Hag3opHO-KOHTpPOJIEHBIE OpraHbl HWMEIOT JOCTYNl K uWHGoOpMalmu TOIBKO B cdepe cBoei
KOMITETEHIINH.

4.2.3. Oprann3zanuy, B KOTOpble PabOTHHK MOKET OCYIIECTBISATH MEPEUUCIEHUS JEHEKHBIX CPEICTB
(cTpaxoBble KOMIIAHWHM, HETOCYIApCTBEHHBIE NEHCHOHHBIE (DOHIBI, OIaroTBOPHUTENBHBIE OpraHU3alMy,
KpPEIUTHBIE YUYPEXKJCHUs), MOTYT TOJYYHUTh JOCTYI K IMEPCOHAIBHBIM JIAHHBIM Pa0OTHHWKA TOJBKO B
cJIydae ero MUChbMEHHOTO Pa3pelleHHs.

4.2.4. [lpyrue opraHu3anum.

CeeneHusi 0 pabOTamOLIEM COTPYIHHKE HJIM YK€ YBOJIEHHOM MOTYT OBITh HPEAOCTaBJICHBI IPYroif
OpraHu3alMyd TOJBKO C THCBMEHHOTO 3ampoca Ha ONaHKe YYpEkKACHUS, C NPWIOKEHHEM KOIUH
HOTapUaJIbHO 3aBEPEHHOT0 3asBJICHNS PaOOTHHKA.

[lepconanbHble AaHHBIE COTPYAHHMKA MOTYT OBITH NPEAOCTABIECHBI POACTBEHHMKAM HJIM YJIEHAM €ro
CEMbBH TOJIBKO C MUCBMEHHOTO pa3pelieHus] CaMoro COTPY/IHHKA.

B cnydae pasBona OpiBImas cynpyra (Cynpyr) HMEIOT MpaBO 0OPATUTHCS B OPTaHU3AIMIO ¢ TUCHMEHHBIM
3armpocoM 0 pa3Mepe 3apabdOoTHOM TUIaThl cOTpyIHUKA Oe3 ero cornacus. (YK PD).



5. 3amuTa NepcoHAJBLHBIX JAHHBIX

5.1. Tlog yrpo3oii WM OMAacHOCTHIO YTpaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCA EIUHUYHOE WIIU
KOMIUIEKCHOE, pEalIbHOE WM MOTCHIIMATbHOE, aKTUBHOE WIJIM MACCUBHOEC MPOSBICHHUE 3JI0YMBIIUICHHBIX
BO3MOXXKHOCTEH BHEIIHUX WJIM BHYTPEHHUX MCTOYHHUKOB YTPO3bI CO3/1aBaTh HEOIATONPHUATHBIE COOBITHS,
OKa3bIBaTh JIeCTAOMIIM3HPYIOIIee BO3/ICHCTBIE Ha 3aIUIAeMyI0 HH(OPMAIIHIO.

5.2. Puck yrpo3sl 1100bIM HH(GOPMAIMOHHBIM PECypcaM CO3/Ial0T CTUXHIHBIC OCCTBHS, IKCTPEMAIILHBIC
CUTYallul, TEPPOPUCTHUCCKUE JCHUCTBUS, aBapUM TEXHHYCCKUX CPEICTB M JIUHHHA CBS3H, APYrUe
00BEKTUBHBIE OOCTOSITENBCTBA, 4 TAK)KE 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHUH
YTPO36I JIATIA.

5.3. 3amuTa MepcoOHANBHBIX JAHHBIX MPECTABIISET COOOM KECTKO PEriiaMEHTHPOBAHHBIA U TMHAMUYCCKH
TEXHOJIOTHYECKUH  TPOLECC, MNPEAYNPEeKJAoMWid  HapyIIeHHe  JOCTYIMHOCTH,  IEJIOCTHOCTH,
JIOCTOBEPHOCTH W  KOH(UACHIWAIBHOCTH TMEPCOHANBHBIX JaHHBIX W, B KOHEYHOM CHeTe,
o0ecreynBaloINid JOCTATOYHO HAAEKHYIO 0e30MacHOCTh MHPOPMALUKN B MPOIECCe YIPaBICHYECKON U
MPOU3BOICTBEHHOM JIEATSILHOCTH KOMITAHUY,

5.4. 3amuTa TEpCOHANBHBIX JaHHBIX PaOOTHHKA OT HEMPaBOMEPHOTO WX HCIIONB30BAHUS WU YTPATHI
JokHa ObITh o0ecrieueHa paboTomaTesieM 3a CYET €ro CpeACTB B IOPSAKE, YCTAHOBICHHOM
(enepanbHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3a1uTa.

5.5.1. OcHOBHBIM BHHOBHHUKOM HECAHKIIMOHHPOBAHHOTO JOCTYIA K MEPCOHAIBHBIM IaHHBIM SBIISETCS,
KaK IpaBHJIO, TIEPCOHAN, pPabOTalomMUi ¢ JOKyMEHTaMU M 0a3aMM JaHHBIX. PeriiameHTanms aocTyma
nepcoHana K KOH(pHUIeHIMAaThHBIM CBEJICHUSM, TOKYMEHTaM 1 0a3aM JTaHHBIX BXOAWT B YHCIIO OCHOBHBIX
HaNpaBIeHUH OPraHW3allMOHHOW 3aIWThl HWHAQOpPMAlMd W TpeJHa3HadYeHa M pa3rpaHuvYeHUs
MMOJTHOMOYH I MCXKAY PYKOBOJUTCIIAMHA U CICIUAJIMCTAMU OpraHu3aluu.

5.5.2. Jlns oOecrieueHUM BHYTPEHHEH 3alllMThl IEPCOHANBHBIX JaHHBIX pPAa0OTHUKOB HEOOXOIUMO
cOOJFOMaTh PSIIT Mep:

- OrpaH”4YCHHUC U pErilaMCHTaluA COCTaBa pa6OTHI/IKOB, q)YHKHI/IOHaJ'IBHI)IG O6ﬂ3aHHOCTI/I KOTOPBIX
TpeOYIOT KOH(DUICHIIMATBHBIX 3HAHUH;

- cTporoe m30OuparenbHOe W OOOCHOBAaHHOE pAaCIpelelieHne JOKYMEHTOB W HWH(POpMAIH MEXITY
paboTHHKaMU,

- panMoHalbHOE pa3MelleHHe pPadoYux MecT paOOTHUKOB, MPH KOTOPOM HCKIFOYANOCh OBl
OECKOHTPOIBHOE MCIIOJIb30BaHHUE 3aIUIIaeMOl HH(pOpMaIny;

- 3HaHWE PaOOTHUKOM TPEeOOBaHWN HOPMATHBHO — METOJIMYECKHUX TOKYMEHTOB IO 3alUTe WH(HOPMAIIH
Y COXPAHEHUHU TalHBI;

- HAJIMYUE HEOOXOJUMBIX YCIIOBUHM B MOMEINCHUH ISl pabOThl ¢ KOH(DUICHIIMAIBHBIMU JTOKYMEHTAMU H
0a3aMu JaHHBIX;

- OTIpeJIeNICHUE U perfiaMeHTalns CocTaBa pabOTHUKOB, MMEIOIINX TPaBO JIOCTYyTA (BX0/1a) B IIOMEIIECHUE,
B KOTOPOM HaXOAUTCA BBIYMCIIMTEIIbHAA TCXHUKA,

- OpraHM3aIys MOPSAIKa YHUITOXKESHUST HHPOPMAIIHH;

- CBOEBPEMEHHOE BBISIBJICHHE HAPYIICHUS TPeOOBAHUN Pa3pelIUTEeIbHON CUCTEMEBI TOCTyIa paOOTHUKAMHE
MoJIpa3AeIeHHS;

- BOCIIUTATENbHAS M Pa3bsCHUTENbHAS paboTa ¢ pabOTHUKAMH IO TPEAYNPEKICHUIO YTPAThl IIEHHBIX
CBEJICHHI TTpH padoTe ¢ KOH(PHUIEHIINATFHBIMU JOKYMEHTaMU;

- HE JIONYCKAaeTCs BbIJlauya JIMYHBIX JieJ paOOTHHKOB Ha paboyue MecTa ajJMUHHCTpaluu. Pabora ¢
JIMYHBIMU JC€JIaMH MOKET BECTUCH TOJIBKO B Kabuuete 3aBCAYIOUICTO,

5.5.3. 3amuTa nepcoHaNbHBIX JAaHHBIX COTPYIHHKA HA DIEKTPOHHBIX HOCUTEISX.

Bce mamkwm, copepxaiiue TepCOHANbHBIE JTaHHBIC COTPYAHHMKA, JOJDKHBI OBITH 3alllUIICHBI MapOJeM,
KOTOPBI COOOIIAECTCS PYKOBOAUTEINO CITY>KOBI YIPABICHUS TMEPCOHAIOM M PYKOBOIUTEIIO CITYKOBI
WH(POPMAITMOHHBIX TEXHOJOTHI

5.6. «BHemuas 3amray.

5.6.1. ns 3amnThl KOHGUACHIMATBHON HHPOPMAIIUU CO3aI0TCs IeJIieHalpaBieHHbIe HeOIaronpusTHbIE
YCJI0BUA u TPYAHOIIPEOAOJINMBIC NPEIATCTBUA JJIA JMI1a, IIBITAKOIIICT OCS COBCPUINTH
HECaHKIMOHUPOBAaHHBIA  JIOCTYm ©  OBiajeHue wuH(popmanumed. llempto wu  pe3ynbTaTom
HECAHKIIMOHUPOBAHHOTO JOCTYyIIa K I/IHq)OpMaHI/IOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO OBJIAJICHHUEC
IEHHBIMU CBCJACHUAMU U UX HUCIIOJIB30BAHUE, HO U UX BUAOM3MCHCHHUE, YHUUTOXCHNEC, BHECCHUEC BUpPYyCa,
nmoxMeHa, pambCUUKaIs COePKaHUsI PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. llom TOCTOPOHHMM JUIIOM TIOHUMAaeTcs JIO0Oe JHUI0, HE WMEKIIEe HEMOCPEICTBEHHOTO
OTHOLICHUA K ACATCIbHOCTHU YUPECIKIACHUA, ITIOCECTUTEIIN, pa6OTHI/IKI/I APYTrux OpraHinu3alluOHHBIX CTPYKTYP.
ITocToponHue nMIla HE AODKHBI 3HATh pachpesesieHue (yHKIWA, pabodme MPOLECChl, TEXHOJIOTHIO
cocTaBieHMsI, 0POPMIICHUS, BEJICHNS U XpPaHCHHS JOKYMEHTOB, JIe]l 1 pab0odnX MaTepraos.

5.6.3. Jlns oOecrnieyeHusi BHEUIHEW 3allUTHl TEPCOHATBHBIX JIAHHBIX COTPYJHHKOB HEOOXOIMMO
COOJIFOAATh PSIIT MEP:

- IOPSJIOK MPUEMa, yUeTa U KOHTPOJIS ACITeIbHOCTH ITOCETUTEICH;



- IPOITYCKHOM PEXUM OpraHU3alUH1;

- yUYeT U NOPSAAOK BbIJau yI0CTOBEPEHUI;

- TEXHUUYECKHE CPEACTBA OXPaHbl, CUTHATN3AINY;

- IOPSIIOK OXPaHbl TEPPUTOPHH, 3AaHUM, IOMEILECHUN, TPAHCIIOPTHBIX CPEICTB;

- TpeOOBaHMS K 3aITUTe HHPOPMAIIUU TIPH HHTEPBHIOMPOBAHUN U cOOECEIOBAaHUSX.

5.7. Bce nuna, cBsi3aHHBIE C TOJNyYeHHEM, 0OpaOOTKOW M 3aIIUTON MEPCOHATBHBIX JAaHHBIX, 0OS3aHBI
MOJNHCATh 0053aTENLCTBO O HEPa3TJIallleHUH MEPCOHANBHBIX TJAHHBIX pAOOTHHUKOB.

5.8. 1o BO3BMOXHOCTH TIEPCOHANLHBIC TaHHBIC 00C3THIHBAIOTCSL.

5.9. Kpome Mep 3amuThl NEPCOHANBHBIX JAaHHBIX, YCTAHOBJIECHHBIX 3aKOHOAATEIBCTBOM, paboToAaTeNy,
pabOTHUKM M WX TPEICTaBUTEIH MOTYT BBIPa0aThIBATH COBMECTHBIE MEPBI 3alllUThl MEPCOHATBHBIX
JIAHHBIX PaOOTHUKOB.

6. IIpaBa u 00sI3aHHOCTH PadOTHHKA

6.1. 3akpersieHne mpaB pPaOOTHHKA, PETVIAMEHTHUPYIOIIUX 3allUTy €ro IEepCOHAIBHBIX JaHHBIX,
o0ecreyrBaeT COXpaHHOCTH MOJTHON M TOYHOH WHPOPMAIIH O HEM.

6.2. PabOTHHKM W WX TIPEACTABUTENH JOJDKHBI OBITh O3HAKOMIIEHBI IIOJ] PACHHCKy C JOKYMEHTaMH
OpraHu3aliy, yCTAaHABIMBAIOIIMMHU MOPSAOK 00paOOTKM MEPCOHANBHBIX JaHHBIX PaOOTHHUKOB, a TaKKe
00 X mpaBax 1 0053aHHOCTAX B 3TOH 00JacTu.

6.3. B memsx 3ammThl MepcoOHANBHBIX JaHHBIX, XPAHAIINXCS y paboToaarens, pabOTHUK UMEET MPaBo:

- TpeOOBaTh UCKIIOUCHHS WM UCIPABICHHUS] HEBEPHBIX WIH HETIOJIHBIX [IEPCOHAIBHBIX JAHHBIX.

- Ha cBOOOIHBINH OECIIaTHBIM AOCTYN K CBOMM NEPCOHAIBHBIM JTaHHBIM, BKJIIOUYas MPaBO HA MOJIYy4YEeHHUE
KOTHUi1 TI000H 3aITiCH, COIepIKaIlIeil epCoOHATbHBIC TaHHBIC,

- TepCOHAJbHBIC JaHHBIE OLCHOYHOI'O XapakTepa JONOJHWUTH 3asABJICHUEM, BBIPAKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3pCHUSI;

- OMIpCaCIAThL CBOUX HpCZ[CTaBHTCHCﬁ JJI4 3allIUTBI CBOUX IMEPCOHAJIBHBIX JaHHBIX;

- Ha COXpaHEHUE U 3alIUTy CBOEH JIMYHON U CeMEMHOH TailHbI.

6.4. PaboTHUK 00s13aH:

- mepeaaBaTh pabOTOAATENI0 WM €r0 MPEICTABUTEN0 KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAaHHBIX
MEPCOHANIBHBIX JaHHBIX, COCTAB KOTOPBIX YCTaHOBIIEH TpyaoBeIM KoJgekcoM PO.

- CBOEBPEMEHHO CO00IIaTh paboToMaTeNto 00 N3MEHEHHH CBOUX TIEPCOHATBHBIX JAHHBIX

6.5. PaboTHUKM CTaBAT pabOTONATEINI B U3BECTHOCTh 00 M3MEHEHUHU (haMHIIMW, UMEHHU, OTYECTBA, JAThI
POXIEHHS, YTO MOIYy4aeT OTPAXKEHUE B TPYAOBOH KHIDKKE HA OCHOBAHUM NPEICTABICHHBIX JOKYMEHTOB.
[Tpr HE0OXOAUMOCTH H3MEHSAIOTCA JaHHBIE 00 00pa3oBaHuH, TPOPECCHH, CICIIHATHPHOCTH U TIP.

6.6. B 1emnsx 3amuThl YaCTHOM KU3HU, INYHON M CeMEHHOM TaliHbl pA0OTHUKH HE JIOJDKHBI OTKA3bIBAThCS
OT CBOETO MpaBa Ha 00PabOTKY MEPCOHANBHBIX JaHHBIX TOJBKO C MX COTJIACHs, TIOCKOIBKY 3TO MOMKET
MOBJIEYb MPUYUHEHUE MOPAIBFHOT0, MATEPHAIBLHOTO Bpea.

7. OTBeTCTBEHHOCTH 32 pasrjamieHHe KOH(puIeHHHATbHONH WHpOpManuu, CBS3aHHOH C
NMEePCOHATbHBIMH JAHHBIMH

7.1.  TlepcoHanbHasi OTBETCTBEHHOCTb — OJHO W3 TIJIaBHBIX TpeOOBaHMH K OpraHU3aLuH
(YHKUMOHUPOBAHUSI CHCTEMBl 3aIIUTBl MEPCOHAIBHOW HWHPOpPMaMu H 00s3aTeNbHOE YCIOBHE
obecnieueHus 3PPEKTUBHOCTH 3TOM CUCTEMBI.

7.2. IOpI/IILI/I‘IeCKI/Ie u (1)1/[3I/IT-ICCKI/IG JIua, B COOTBCTCTBHMU CO CBOMMHU ITIOJJHOMOYMSAMH BJIAJCHOIINEC
uHpOpMaLed o TpakAaHaX, I[ONYdYalOlle M HCIOJB3YIOIIME €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUM C 3aKOHOJATenbCTBOM Poccuiickoii @enepanuy 3a HapyLIEHUE PEXHUMa 3allUThI,
00pabOTKH U IOPSIZIKA KCIIOIB30BaHUS STOH HH(POPMAIINH.

7.3. PykoBomuTenb, pa3pelIaolIfii JOCTYN COTPYAHMKA K KOH(QHUIECHIHMAILHOMY JIOKYMEHTY, HECET
NEPCOHAIBHYIO0 OTBETCTBEHHOCTD 32 JIaHHOE pa3pellIeHue.

7.4. Kaxplii COTPpYAHUK YUPEKACHUS, TIOTYUArOIIUN I pa00Thl KOHQUICHIIMATIBHBINA JOKYMEHT, HECET
€IMHOJIMYHYIO OTBETCTBEHHOCTD 33 COXPAHHOCTh HOCHUTEIISI M KOHPHUICHINAIBHOCTh HH(POPMALIUH.

7.5. Jluuma, BUHOBHBIE B HapyLIEHWH HOPM, PETYJIUPYIOIIUX [OJydYeHHe, OOpaboTKy W 3allIuTy
MEPCOHAJIBHBIX HJaHHBIX pa6OTHI/IKa, HECYT JUCHHUIUIMHAPHYIO, AaAMHWHHUCTPATUBHYIO, TPaXIaHCKO-
IIPaBOBYIO MJIN YT'OJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHUHU C Q)enepaanHMH 3aKOHaMHU.

7.5.1. 3a HeHWCIIONHEHUE WIIM HEHaJUIeKallee MCIOJIHEHHEe PaOOTHHKOM IO €ro BUHE BO3JIOKEHHBIX Ha
Hero OO0S3aHHOCTEH MO COOJNIOJIGHUIO  YCTAaHOBJIEHHOTO TMOpsika paboThl  CO  CBEJCHUSMU
KOH(QHJICHIIMAIILHOTO XapakTepa paboTojaTeNlb BIIpaBe IMPHMEHSTH MPelyCMOTpPEeHHBIE TpylOBBIM
Kopekcom nucuumniuHapHble B3bICKaHUSI.

7.5.2. JloJoKHOCTHBIE JMIA, B OOS3aHHOCTb KOTOPHIX BXOJUT BEACHHUE NEPCOHAIBHBIX IaHHBIX
COTPYAHHUKA, O6513aHI)I oGecnetme KaXI0MYy BO3MOXHOCTb O3HAKOMJICHHMA C JOKYMCHTaMU H
MaTepHajaMu, HEMOCPEICTBEHHO 3aTParuBalolIiMU €ro IpaBa U CBOOObI, €CIIM HHOE HE IPETyCMOTPEHO
3akOoHOM. HemnpaBoMmepHbIi O0TKa3 B NPEAOCTaBICHUH COOpPAHHBIX B YCTAaHOBIEHHOM IIOPSIKE
JIOKyMEHTOB, JTHOO HECBOEBPEMEHHOE NPEJOCTaBICHNE TaKWX JOKYMEHTOB WJIM WHOW MH(popmanuu B
ciydasix, TPEJTyCMOTPEHHBIX 3aKOHOM, JIMOO TPEAOCTAaBICHUWE HEMONHONW WM 3aBEJIOMO JIOXKHOM



uH(OpMAIMM — BJEYET HAJOXKEHHE Ha JOIDKHOCTHBIX JIMIl aAMUHHCTpPAaTHBHOro mTpada B pasmepe,
omnpenenseMoM KonekcoMm 00 aiMUHUCTPAaTUBHBIX IPaBOHAPYLICHUSX.

7.5.3. B coorBerctBun c¢ I'paxnmanckum Kopekcom nnna, HE3aKOHHBIMH METOJAMH TIOJTyYHBILIHUE
MH()OPMALINIO, COCTABIISIONLYIO CIY)KEOHYIO TaliHy, 0053aHbI BO3MECTUTH NPUYNHEHHbIE YOBITKH, TPUIEM
TaKast ke 003aHHOCTh BO3JIaraeTcsi 1 Ha pabOTHHUKOB.

7.5.4. YToj0BHas OTBETCTBEHHOCTh 3a HapylLIEHHE HEIPUKOCHOBEHHOCTH YaCTHOW JKHU3HHM ( B TOM YHCIE
HE3aKOHHOE COOMpaHHe WM PacHpOCTpaHEHHE CBEJICHUIl O YaCTHOH KU3HHU JIUIA, COCTABIISAIOILETO €ro
JUYHYIO WM CEMEWHYyIo TaifHy, 0e3 ero corjacws), HEIPaBOMEPHBIH JOCTYI K OXpaHSIEMOH 3aKOHOM
KOMITbIOTEPHON MH(OpMAIKU, HEIPAaBOMEPHBIA OTKa3 B MPEAOCTABICHUN COOPAHHBIX B YCTAHOBJICHHOM
MOpsAZKE JTOKYMEHTOB M CBEJIEHUI (€CIM 3T JesSHUS NMPUYUHWIM BpeJ NpaBaM U 3aKOHHBIM MHTEpecam
rpaxk[aH), COBEPLICHHBIC JIUIOM C HCIOJb30BAHHEM CBOEIO CIIYKEOHOIO IOJOXKEHHUSI HaKa3bIBACTCS
mrpadom, 1100 JUIICHUEM TpaBa 3aHUMAaTh ONPECICHHbIE JOIKHOCTH WM 3aHUMAThCS ONIPENeIICHHOMN
JeSITeIbHOCTHIO, THO0 apecToM B cooTBeTCcTBUH ¢ YK PO.

7.6. HempaBoMepHOCTh NIESATEIBHOCTH OPraHOB TOCYIAPCTBEHHOM BIACTH M OpraHU3aldil Mo cOOpy H
UCIIOJIb30BaHMIO IEPCOHANIBHBIX JAHHBIX MOXET ObITh yCTAHOBJIEHA B Cy1€OHOM HOPSIKE.



